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MAIN UNIT 
Agreement entered into this 18th day of January, 2008, by and between the Board of 
Education of Lakeland Central School District of Shrub Oak, Shrub Oak, New York ("Board") 
and the Civil-Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO. The 
certified union for the Lakeland School Unit CSEA, herein referred to as the "Union." 
WITNESSETH 
WHEREAS, the parties have reached certain understandings which they desire to confirm 
in this Agreement. 
In consideration of the following mutual covenants, it is hereby agreed as follows: 
ARTICLE 1
 
RECOGNITION AND DUES DEDUCTION
 
1.1	 The Board hereby recognizes the Union as the exclusive and sole bargaining 
representative for all classified employees with the exception of those employees in 
administrative, supervisory, and confidential categories and cafeteria staff. The Board 
agrees not to negotiate with any custodial, transportation or clerical organization other 
than the aforementioned Union for the duration of this Agreement. 
1.2	 The term "employee", when used hereinafter in this Agreement, shall refer to all 
employees represented by the Union in the bargaining unit defined above. 
1.3	 Recognition shall extend pursuant to the appropriate statutes of the State of New York. 
1.4	 The Union shall have the right to payroll deduction of dues and union sponsored 
insurance and benefit program premiums for employees covered by this agreement. 
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ARTICLE 2
 
EMPLOYEES RIGHTS
 
2.1	 The Board hereby agrees that every employee of the school district shall have the right 
freely to organize, join and support the Union for the purposes of collective bargaining. 
The Board further recognizes the right of any employee not to join this organization. 
2.2	 Upon making prior arrangements with the building principal, the Union and its 
representatives shall have the right to use appropriate school rooms without charge at all 
reasonable hours for meeting. However, should any meeting be held at such time or 
place that special custodial service is required, the Board may make a reasonable charge. 
2.3	 Upon making prior arrangements with the building principal, duly authorized 
representatives of the Union shall be permitted to transact official Union business directly 
related to the administration of the Agreement on school property during the work day, 
but at reasonable times and in a reasonable manner that shall not interfere with or 
interrupt work or the individual duties and responsibilities of such representatives as 
school employees and with the knowledge and consent of their immediate supervisors. 
2.4	 The Union shall certify to the Board the names of its authorized representatives and the 
Staff Field Representative and the area in which their representation is effective. Should 
such a representative not be available at a time when his services are required, an 
alternative designee may be named. No more than one representative and one alternate 
shall be named for each building. When a Union representative meets with a Board 
representative with approval during the work day, such meeting shall be without loss of 
pay. 
2.5	 Subject to responsible rules with respect to security, safety and operating requirements, 
representatives of the Union may be granted access to working areas in school facilities 
during the working hours in areas of employment covered by this agreement, for the 
purpose of observing whether the terms of this agreement are being maintained and to 
assist in the processing of any grievance. 
2.6	 The Union may post notices of its activities and matters of Union concern on school 
bulletin boards, at least one	 of which shall be provided in each school building. The 
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Union may make reasonable use of the school district mail for communication to its 
members. 
2.7	 Upon making prior arrangements with his/her supervisor, no more than one employee per 
building on the night shift may be granted time off with pay to attend Union meetings so 
long as in the judgment of the supervisor each building has adequate coverage. 
2.8	 Job specifications shall be made available to the employees. 
2.9	 The President or Vice President of the Union, or their designees who are elected officers, 
may use an aggregate of eight days for the purpose of attending CSEA conferences and 
conventions in New York State. Such leave shall not be deducted from the employee's 
personal leave time. 
2.10	 The District shall provide to the Unit President, a list of all employees in the bargaining 
unit showing the employees full name, job title, work location, membership status and 
first date of employment by November 1st of each school year. 
On a monthly basis, the District shall provide to the Unit President, the name, job title, 
work location and date of hire of all new employees and a listing of all employees who 
tenninate their employment showing their date of termination and work location. 
ARTICLE 3
 
HIRING POLICY
 
3.1	 Obj ective: The school district's most important single asset IS its employees. It is 
therefore the District's policy and practice to exercise extreme care in the selection of its 
employees. Its objective is to select the most desirable personnel offered by the labor 
market, commensurate with the qualifications required for each particular job. 
3.2	 Procedure: NOlmally, employees shall be hired on the initial step ofthe applicable salary 
schedule. However, the school district reserves the right to evaluate the prior experience 
of applicants and place such new personnel on the appropriate step of the salary schedule. 
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3.3	 For the position of Custodial Worker I only, promotion to the position of Custodial 
Worker II will be made to the same step and anniversary date the promotee held as 
Custodial Worker 1. 
ARTICLE 4 
PHYSICAL EXAMINATIONS 
4.1	 New Employees: All employees will be required to be examined by the Chief School 
Physician before beginning employment at no cost to the employee. In special cases, an 
additional two-week period may be allowed at the discretion of the Superintendent of 
Schools. 
The Chief School Physician may require additional information which, in his/her opinion, 
is necessary to clarify any questionable physical report. 
4.2	 Annual Examinations: Annual examinations at the expense of the school district prior to 
the start of each school year are required of bus drivers and cafeteria employees. 
4.3	 Other Examinations: Employees may be required to be physically examined by the Chief 
School Physician or another physician. The expense of these examinations shall be borne 
by the school district. In cases where, in the opinion of the Chief School Physician, the 
employee has a contagious disease or another condition which would in any way 
endanger pupils or other personnel, or is physically unable to perform his/her duties, the 
Superintendent of Schools shall make a recommendation to the Board of Education as to 
the appropriate disposition of the case. 
4.4	 Test for Tuberculosis: All bus drivers and cafeteria employees will be required to have a 
test for tuberculosis every year with the Chief School Physician of the District designated 
to receive a report of the results. 
4.5	 All Groundsmen shall be eligible to receive Lyme disease vaccinations at no cost to the 
employee. The District shall determine how the vaccinations are to be administered. 
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ARTICLE 5
 
WORKING CONDITIONS
 
Custodial and Transportation Staff: 
5.1	 Lockers: Each full time employee will be provided with a locker for his/her own 
personal use. 
5.2	 Safety Equipment: In any work where safety equipment or protective clothing IS 
needed, it will be provided by the school district. 
5.3	 Uniforms: Uniforms will be provided for the Maintenance mechanics in Special Skills 
category. The District will provide four (4) District shirts to each member of the 
custodiaVground/special and cleaning staff. These shirts must be laundered by the 
employee and worn at all times when working in the District and may only be worn when 
not working in the District when traveling between home and work or work and home. 
5.4	 Snow Removal: It is the intent of the District to clear walks and driveways by snow 
removal machinery whenever feasible. Where hand shoveling shall be necessary, older 
employees shall not be assigned this work if younger employees are available. 
5.5	 Assignment of Work: The assigIlffient of various tasks, some of which may be 
unpleasant, shall be done on a reasonable and fair basis. Consideration of the overall 
operation of the school district comes first. AssigIlffient of work shall not be used as a 
penalty. 
5.6	 Driving School Vehicles: Only qualified bus drivers employed by the school district 
shall operate district school buses. For the purpose of this section, station wagons shall 
be considered school buses only when used for the transportation of children to and from 
the school they legally attend. Trucks shall be operated only by employees covered by 
this Agreement, provided however, that supervisory and administrative employees of the 
district may operate such vehicles on school business. 
5.7	 The School District agrees to continue the present practice of assigning school buses (but 
not station wagons) primarily on the basis of seniority. The parties agree that Custodian­
Bus Drivers shall be given an opporlunity to indicdte their choice of building assigmncnt 
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and their choice of route from routes developed by the Supervisor of Transportation 
designated for the full-time Custodian-Bus Drivers. Whenever practical and at the 
discretion of the Supervisor of Transportation, such routes shall commence at the earlier 
starting times. It is understood, however, that such routes starting at the earlier times may 
be included in the part-time driver route assignments. In so far as feasible the Custodian­
Bus Drivers' indication of choice of route and building assignment shall be given full 
weight as one of many factors in the making of actual assignments. However requests for 
bus runs that cover the transportation of handicapped children will not be permitted 
without the approval of the Supervisor of Transportation. 
5.8	 Part-time bus drivers who are employed according to the school calendar on a regular 
assignment will be offered their choice of a route on the basis of seniority from routes 
developed by the Supervisor of Transportation designed for such part-time drivers. Once 
such routes are selected and established they shall not be changed arbitrarily, but such 
routes may be revised on a reasonable basis should the operational needs of the School 
District require. Part-time drivers called in to drive when weather conditions or other 
conditions may later shorten their work day shall be guaranteed a minimum of three 
hours of work or the number of their regularly scheduled work hours, which ever is less. 
If a part-time driver called into work does not have a regular work schedule, s/he shall be 
guaranteed a minimum of three hours of work. 
When a full-time bus monitor is absent during the operation of special bus runs, i.e. during 
holidays and summer months, and does not have a regular assignment on that day, a full­
time bus monitor is to be contacted in seniority sequence and will be used as the 
substitute monitor. 
5.9	 Asbestos and Pesticide Work: 
A.	 The District will request from its Workers' Compensation Insurance Provider that 
it update the District's Workers' Compensation Insurance policy to cover any and 
all medical conditions that may arise from employees perfoffiling asbestos 
removal and/or pesticide spraying. 
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B.	 To the extent that the unit members are required to have a license to remove 
asbestos and/or spray pesticides, the District will pay for all expenses related to 
the cost of obtaining and renewing such licenses, the cost of any training and 
retraining that is necessary to maintain such licenses, and to the extent required, 
the cost of medical exams. 
C.	 Stipends for unit members assigned to perform asbestos removal work or 
pesticide spraying, shall be paid in a separate check, on a yearly basis, on July 1 
of each year in the following amounts: 
2001-2002: $1,500
 
2002-2003: $1,750
 
2003-2004: $2,000
 
2004-2005: $2,250
 
2005-2006: $2,250
 
2006-2007: $2,250
 
2007-2008: $2,250
 
2008-2009: $2,250
 
2009-2010: $2,250
 
2010-2011: $2,250
 
D.	 Compensation: Unit members assigned to perform asbestos removal work or 
pesticide spraying will be guaranteed 3 hours pay for any work up to 3 hours at 
the unit member's contract salary rate. Unit members performing asbestos 
removal work or pesticide spraying will be paid overtime on weekdays and 
Saturdays (the normal overtime rate [the unit member's unit salary plus time and 
a half]), and double time on Saturdays and holidays. 
E.	 When school is in session, asbestos removal and pesticide sprayIng will be 
performed after the normal workday. The only exception will be in emergency 
situations or in the summer time when there is no danger of exposure. 
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F.	 Minimum Crew Size: Whenever the District assIgns employees to perform 
asbestos removal and pesticide spraying it will assign at least two unit members 
(excluding the Supervisor) to perform such work. If there is a vacancy such 
positions will be posted. 
G.	 Asbestos removal and pesticide spraying work shall be assigned on a rotating 
basis. Placement on the rotation list will be based on seniority. Seniority order 
will be based on the unit member's date of hire. 
5.10	 Commercial Drivers License ("CDL"): Drivers and Custodian/Drivers will be eligible 
for reimbursement for the CDL license fee. Such reimbursements will be made in June 
of each year upon submission of a District claim form and appropriate documentation. 
5.11	 Tool and Shoe Allowance: 
For Bus Mechanics and Automotive Maintenance Mechanics, the District will 
purchase replacements for tools broken in the course of their employment for the 
District according to following annual limits per eligible mechanic. 
A.	 Tool Allowance 
Effective July 1,2008 the tool allowance shall be $200.00. 
B.	 Shoe Allowance 
Effective July 1, 2004, custodians, special skills, buildings and grounds, and mechanics 
will receive an annual shoe allowance of$100.00. 
Teacher Aides: 
5.12	 Teacher Aides: The school district will endeavor to secure an appropriate substitute 
teacher in the absence of the regular Special Education Teacher. In the event of the 
absence of the regular Special Education Teacher, when a substitute teacher cannot be 
secured and the teacher aide replaces the regular teacher as substitute, the teacher aide 
will receive additional pay, at the rate of: $10.00 per hour, not to exceed $70.00 per day. 
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Teacher aides are to be assigned supervisory duties within their building in the same 
manner as those assigned to a teacher. This includes, but is not limited to, bus, recess and 
lunch duty. Duties outside the teacher aides' usual classroom assignment will not be 
assigned (a) when the instructional program requires the support of the teacher aides in 
the classroom nor (b) when such duties interfere with the teacher aides' normal 30 minute 
lunch period. 
All teacher aides shall be notified, in writing, by August 15th, or as soon as possible 
thereafter, of his/her job assignment, work location and name of the teacher. One-on-one 
special education teacher aides shall be informed of the name of the student and advised 
of any special needs of the student. 
All Staff: 
5.13	 Involuntary reassignments and transfers may be made only after a meeting between the 
employee involved and his/her immediate supervisor at which time the two (2) parties 
shall discuss the reassignment or transfer. 
Employees desiring a transfer within the District must submit a written transfer request to 
Human Resources. The transfer request must be completed in triplicate with the original 
to Human Resources, one copy to the Union president and one copy for the employee. 
Transfer requests must be renewed annually during the month of July, otherwise the 
transfer requests expire and will be purged from the Human Resources files. 
All cafeteria, hourly, bus employees and custodial staff, including head custodians, must 
utilize Kronos; provided, however, if teachers and administrators are to be required to use 
Kronos, then all CSEA unit members may be required by the District to use Kronos. 
ARTICLE 6
 
SNOW DAYS AND EMERGENCY CLOSINGS
 
6.1	 Snow Days: Determination of school closing and consequent extent of work cancellation 
due to weather conditions shall be made by the Superintendent of Schools or that person 
designated to act in his/her absence. Announcements of school closings shall be made on 
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local radio stations. In cases where secretarial and clerical employees are to report to 
work, these announcements shall include specific instructions to that fact. Employees 
shall report to work according to the following school closing designation. 
6.2	 Extra-Hazard Closing: General safety and vehicle travel are the determining criteria for 
school closing. Clerical employees shall not be required to report to work. All custodial 
and full-time transportation employees (excluding drivers) shall report to work. On days 
when school is closed due to inclement weather, such employees who report to work 
within two (2) hours from the start of the normal day shift, shall be paid at time and one­
half (1 1/2) for the hours worked on that day. On days when the opening of school is 
delayed due to inclement weather, such employees shall be paid at the rate of time and 
one-half (1 1/2) for the time worked during the delayed opening time period. 
6.3	 Emergency Closing of Schools: The Superintendent of Schools, or his/her designee will 
determine when clerical employees may be excused from work in the event there is an 
emergency closing of the district's schools. 
6.4	 Delayed Opening of Schools: When the Superintendent or his/her designee determines 
that the opening of schools will be delayed, all custodial and transportation employees 
shall report to work at their regular starting times, unless called in earlier. All other 
employees will report to work according to the following schedule: 
School Delay 
One Hour Delay 
Two Hour Delay 
Three Hour Delay 
Reporting Time 
8:30 a.m. 
9:00 a.m. 
10:00 a.m. 
If an employee, other than a custodial transportation employee, has a regular starting time 
which occurs after the reporting time above, such employee will report at hislher regular 
starting time, unless directed otherwise. 
School Monitors and Teacher Aides will report according to student and classroom 
schedules. 
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ARTICLE 7
 
WORKDAY-WORK \VEEK
 
7.1	 Custodial Staff: The work week shall be forty hours and shall consist of five consecutive 
days. The school district agrees not to modify the present Monday through Friday work 
week for the duration of this contract. The day shift shall be eight consecutive hours, 
exclusive of one hour for lunch. The night shift shall be eight consecutive hours, 
inclusive of a thirty minute lunch break. One hour shall be allowed for lunch when an 
employee is scheduled for at least four hours of work on hislher regular day schedule, 
provided that exception shall be made for scheduled bus trips, early dismissal or 
emergency. Each full-time employee shall have a coffee break not to exceed fifteen 
minutes daily. The following starting time shall establi~h regular day shifts: 6:00-8:00 
a.m. at intervals of fifteen minutes. The following starting times shall establish regular 
night shifts: 2:00 p.m., 3:00 p.m., 4:00 p.m., 5:00 p.m. and 11 :00 p.m. The starting time 
of full-time employees will conform to a routine schedule and will not be changed on a 
daily basis for the purpose of avoiding payment of overtime, but may be revised to 
establish a new routine schedule. 
7.2	 Transportation Staff (including Custodian-Bus Drivers): The work week shall be forty 
hours and shall consist of five consecutive days. The School District agrees not to 
modify the present Monday through Friday work week for the duration of this contract. 
The day shift shall be eight consecutive hours, exclusive of one hour for lunch. The night 
shift shall be eight consecutive hours inclusive of a thirty minute lunch break. One hour 
shall be allowed for lunch when an employee is scheduled for at least four hours of work 
on his/her regular day schedule, provided that exception shall be made for scheduled bus 
trips, early dismissal or emergency. Each full-time employee shall have a coffee break 
not to exceed fifteen minutes daily. Each employee will be paid based upon actual time 
worked. The following range of starting times shall establish regular day shifts: between 
5:00 AM - 9:00 AM. The following range of starting times shall establish regular night 
shifts: between 1: 15 PM - 5:00 PM and 11 :00 PM. The starting time of full-time 
employees will conform to a routine schedule and will not be changed on a daily basis for 
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the purpose of avoiding payment of overtime, but may be revised to establish a new 
routine schedule. 
7.3	 Clerical Staff (Twelve month) Longer: All full-time employees are scheduled to work 
thirty seven and one half (37.5) hours per work week, Monday through Friday, exclusive 
of a thirty (30) minute unpaid lunch period. Twelve month clerical employees are 
required to work the winter, midwiilter C and spring recesses, except for contractual 
holidays. During the summer months and days when school is not scheduled to be open, 
employees are scheduled to work six hours per day. Each full-time employee shall have 
a coffee break not to exceed fifteen minutes daily. 
7.4	 Clerical Staff (Twelve month) Shorter: All full-time employees are scheduled to work 
thirty seven and one half (37.5) hours per work week, Monday through Friday, exclusive 
of a thirty (30) minute unpaid lunch period. During the school calendar year, twelve 
month clerical employees who work the shorter year are not required to work on any 
scheduled calendar closings as per the Board approved calendar (see Appendix A). They 
will be entitled to all contractual holidays as designated under Article 14, Section 14.2. 
During the summer months, the scheduled work day will be six (6) hours inclusive of a 
15 minute break, but without a meal period during the six (6) hour period. 
Payday: When a regular payday falls during a period when school is not in session, the 
employee will be paid the salary due on such date on the last day prior to the closing of 
school. However, if an employee is on direct deposit, payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. 
7.5	 School Year (Ten Month) Employees: All full-time school year (ten month) employees 
are scheduled to work six and one-half hours per day when school is in session according 
to the official school calendar. 
Payday: When a regular payday falls during a period when school is not in session, the 
employee will be paid the salary due on such date on the last day prior to the closing of 
school. However, if an employee is on direct deposit, payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. 
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7.6 Hourly Employees: Hourly employees are scheduled to work the number of hours per 
day as determined by the district. 
7.7	 Teaching Assistants: The parties acknowledge that teaching assistants' job 
responsibilities may differ in certain regards from the job responsibilities and work 
requirements of other members of the bargaining unit. More specifically, teaching 
assistants shall: 
a) preparation time- be provided with at least one IS-minute daily preparation period. 
b) work day/work year- work the work day of teachers employed in the LFT bargaining 
unit and shall also work, without additional compensation, at the following events and 
occaSIOns, including Superintendent's conference days, extended days, and faculty 
meetings. 
c)	 tenure track- upon appointment to a vacancy to work on a full-time basis (7 hours per 
day) serve in tenure bearing positions. 
d) lunch time- be provided with a minimum 30-minute duty free lunch period. 
e) duty time- apart from prep time and lunch time, be assigned to classroom duties and 
other supervisory duties. 
£)	 observationlevaluation- probationary teaching assistants shall be observed at least three 
times a year and shall receive an end of year summative evaluation. Tenured teaching 
assistants shall be observed at least one time each year and shall receive an annual 
sumrnative evaluation. The forms for observation and evaluation shall be established 
by the District following consultation with the Association. 
ARTICLE 8
 
OVERTIME AND PROCEDURES
 
8.1	 It is the school district's objective to keep overtime to a minimum. However, it is 
recognized that a certain amount of overtime is necessary. The assignment of overtime 
shall be on as fair and equitable a basis as possible. Time and one-half the employee's 
normal rate of pay shall be paid for all time worked in excess of eight hours per day and 
for the first eight hours worked on Saturday and Sunday, with the exception that the first 
vlght hours on Sumlay shall be at the rate of doubk time provided that the employee has 
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worked forty or more hours during the previous six days. In addition to the straight time 
salary normally received for an unworked holiday, time and one-half will be paid for the 
first eight hours. Double time and one-half will be paid for all hours worked over eight 
hours on Saturdays, Sundays or holidays. Any employee called in to work overtime will 
be guaranteed a minimum of three hours pay. The provision for a minimum of three hours 
overtime shall not apply in the case of a head custodian making a routine check of his/her 
building. In computing overtime, daily overtime shall be the actual time in minutes. The 
total overtime for the pay period shall be rounded off to the nearest quarter hour. 
8.2 Transportation Staff (including Custodian Bus Drivers): 
a. It is the School District's objective to keep overtime to a minimum. However, it is 
recognized that a certain amount of overtime may be necessary. Work requiring additional cost 
shall be offered to employees regularly scheduled for less than forty hours first and shall be on as 
fair and equitable a basis as possible. Time and one-half the employee's normal rate of pay shall 
be paid for all time actually worked in excess of forty hours during the payroll week exclusive of 
unpaid or unauthorized leave time. Time and one-half the employee's normal rate of pay shall be 
paid for all time worked on Saturday and Sunday, with the exception that the first eight hours on 
Sunday shall be at the rate of double time provided that the employee has worked forty or more 
hours during the previous six days. In addition to the straight time salary normally received for 
an unworked holiday, time and one-half will be paid for the first eight hours actually worked. 
Double time and one-half will be paid for all hours worked over eight hours on Saturdays, 
Sundays, or holidays. Any employee called in to work overtime will be guaranteed a minimum 
of three hours pay. The provision for a minimum of three hours overtime shall not apply in the 
case of a head custodian making a routine check of his/her building. In computing overtime, 
daily overtime shall be the actual time in minutes. Early transportation runs (6:30 am or earlier) 
will be offered to all full-time Custodian/Bus Drivers first prior to being offered to part-time Bus 
Drivers in order of seniority. 
b. Co-cunicular and interscholastic runs will be offered to Custodian-Bus Drivers first 
and part-time drivers second, on a seniority basis, provided, however, that such runs do not 
intcrf.:rc ,vith their regular scheduled routes, with the exception that part-time personnel assigned 
-14­
to in-district runs, who have the ability to have routes covered by others without causing undue 
disruption, may be offered such trips between the hours of 8:30 am and 2: 15 pm. Regular activity 
runs, mid-day runs, late runs and shuttles will be offered to part-time drivers on a seniority basis. 
Trips that run at other times will be assigned so as to cause the least amount of disruption. 
c. The School District agrees to establish a joint labor/management shared-decision 
making-team for the purpose of achieving the highest levels of operational efficiency in the 
Transportation Department. Such a team shall consist of the Supervisor of Transportation, the 
Assistant Supervisor of Transportation, the Safety Coordinator and three Transportation 
Department employees selected by the Union. Such team shall meet to develop a plan which 
will specify those areas over which the team will have decision making authority. This plan will 
include a process for conflict resolution. In all respects, the shared-decision making plan will 
conform to all Federal, State and School District law, policy and/or regulation pertaining to the 
Transportation Department. The School District further agrees to provide appropriate training 
within available resources in order to support the team building process. The Director of Human 
Resources shall provide information on appropriate and available training programs for this 
purpose. 
d. For the period of July I, 2003 through June 30, 2008, the District will maintain 
the title of Custodian/Bus Driver and will continue to run School District operated transportation 
services notwithstanding the requirement of Civil Service Law Section 209-a (1)(d) and Section 
209-a (1) (e). In addition, the District will not hire any new CustodianlBus Driver employees 
effective 9/1/05. The provisions of this paragraph shall expire on June 30, 2008. 
8.3	 Evaluation of Head Custodians: Head Custodians shall be evaluated on an annual basis 
by the Director of School Facilities, Operations and Maintenance, with input from the 
Building Principal. 
8.4	 Employee Improvement Plans- Employees whose job performance is rated unsatisfactory 
shall be placed on notice of that determination and shall be afforded an opportunity to 
participate in an employment improvement plan, targeted at the areas of deficiencies in 
the performance oftheir job functions. 
R <;	 Scheduling of Cleaners and Senior ('ustodians A Senior Custodian shall he scheduled to 
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work in an elementary school whenever at least two part time cleaners are scheduled to a 
work shift at the building to which the Senior Custodian is assigned. This provision shall 
apply only to night shift workers. 
ARTICLE 9
 
SICK LEAVE
 
9.1	 Objective: For the orderly operation of the school district it is necessary that every 
employee be present for work every scheduled work day throughout the year. All 
absences interfere with work efficiency and may also affect other employees. Therefore, 
in fairness to the school district and its employees, it is necessary that absences be 
controlled and held to a minimum. Any absence is a costly inconvenience to the school 
district and sometimes an inconsiderate imposition on those who work in direct 
association with the absentee. The privilege of being excused should never be abused. 
The school district accepts the fact that certain absences cannot be avoided. This policy 
is intended to make the privilege of approved absence available to all on a fair and 
equitable basis. 
Each sickness shall be substantiated by a medical excuse, except in certain instances 
where this requirement may be waived at the discretion of the chief school business 
official or the Director of Human Resources. Work rules shall be established to 
implement this provision. 
9.2	 Procedures: Employees will be credited with sick leave at the rate of one day per 
calendar month, except, those employees who have completed five full years or more of 
employment in the Lakeland School District without. a break in service ("continuous 
employment") will be credited with sick leave at the rate of 1 1/4 days per calendar 
month. On July 1st, of each year, all employees with one to five full completed years of 
continuous service in the Lakeland School District shall be credited with twelve days of 
sick leave which may be used in the event of illness or disability at any time during the 
year. On July 1st, of each year, all employees who have completed five full years or 
more of "continuous" employment in the Lakeland School District will bc credited ""ith 
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15 days of sick leave which may be used in the event of illness or disability at any time 
during the year. Should an employee leave the employ of the district before earning all 
of the sick days taken, appropriate deduction shall be made from his/her final salary 
check. Earned sick days not used in any school year may be accumulated up to a 
maximum of 200 days effective July 1, 2008, 210 days effective July 1, 2009, and 220 
days effective July 1, 2010. Employees who are hired to work a full year but on a part­
time basis will be entitled to sick leave on a pro-rata basis. Employees hired on an hourly 
basis are not entitled to sick leave. However, unit members employed on or before June 
30, 2008 shall be entitled to the following sick leave days per year, while unit members 
hired on or after July 1, 2008 must have three (3) years of continuous service to qualify 
for this benefit. Such days shall be earned as follows: (00-2 hours per day shall receive 
two (2) sick days per year; 2.1-4 hours per day shall receive four (4) sick days per year; 
4.1 or more hours per day shall receive five (5) sick days per year. These days shall be 
cumulative up to fifty (50) days). A record of accumulated sick leave as of July 1st, of 
each year shall be presented to each employee within thirty days of that date. Employees 
new to the district shall be governed by the following conditions: 
(1) One day of sick leave shall be available during the first month of 
employment. 
(2) The employee shall be credited with five additional sick days after one month 
of employment. 
3) The employee shall be credited with an additional six days sick leave after six 
consecutive months of employment. 
Sick leave must be taken in half day or whole day increments, except that on up to two 
occasions each year, sick leave may be taken in hourly increments. 
9.3	 Sick Leave Conversion Upon Retirement: Whenever a unit member separates from 
employment by retiring to receive benefits from either the New York State Employees 
Retirement System or the New York State Teachers Retirement System, he or she shall 
be entitled to a non-elective direct employer contribution into the retiring employee's 
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Section 403(b) IRC tax-sheltered annuity account in an amount equal to the number of 
accumulated sick leave days at the time of retirement at the rate of $10.00 per day for 
days accumulated up to 100 and at the rate of $20.00 per day for days accumulated 
between 101 days and up to 220 days. There shall be no cash option. 
9.4	 Reporting Absences or Lateness: Any employee who is unable to report to work or will 
not be able to report to work at hislher scheduled time, shall notify his/her supervisor as 
soon as possible. Each department shall establish procedures as to the time and person to 
call in case of absence or lateness. These procedures shall be in writing and each 
employee involved will receive a copy of such procedures. 
Failure to follow such procedures may be grounds for considering the time absent as an 
illegal absence which could result in loss of pay. 
ARTICLE 10
 
SICK LEAVE BANK
 
10.1	 Sick Leave Bank 
a. Participation in the Sick Leave Bank by eligible staff covered by this agreement 
shall be on a voluntary basis. To be eligible for benefits, a staff member must be a full­
time employee with at least fifty (50) days of accumulated sick leave at the onset of the 
serious personal illness or disability as described in section lOA (a). Employees may 
elect to join prior to being eligible for benefits. 
b. Each volunteer shall contribute a minimum of two sick leave days at the time 
he/she volunteers to participate. 
c. In order to participate, an eligible staff member shall complete an appropriate 
application form as contained in Appendix B.1 as provided by the Sick Leave Bank, 
which shall be submitted to the Office of Human Resources and promptly forwarded to 
the Sick Leave Bank Committee. 
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d. The maximum lifetime Sick Leave Bank: benefits for anyone long-term illness or 
injury, shall be limited to utilization of up to 100 Sick Leave Bank: days. Payment will be 
made only for days the employee is normally scheduled to work. 
e. Employees who have not previously volunteered to participate shall be able to do 
so during July, if a 12 month employee, or September, if a 10 month employee, of each 
year by completing the formal application form. 
f. Upon written notice to the Committee, submitted through the Office of Human 
Resources, employees may withdraw from the Sick Leave Bank:, but may not withdraw 
their sick leave day contributions. Employees shall have no individual rights to sick 
leave days contributed to the Sick Leave Bank: if they resign, retire or otherwise leave the 
District. 
g. In case the Sick Leave Bank is dissolved, the sick leave days remaining in the 
Bank: shall be divided equally by the Committee among the then current membership of 
the Sick Leave Bank:. 
10.2 Maximum Number ofDays 
a. The maximum number of the total sick leave days in the Sick Leave Bank: shall be 
1,250. However, this number may be increased to permit employees to join the Bank: 
who have not previously been members. 
b. If the number of sick leave days in the Bank: falls below 200, then each participant 
shall contribute one additional sick leave day and may contribute any additional sick 
leave days on a voluntary basis. If the participant has exhausted his/her sick leave days, 
then he/she must make a cash contribution equivalent to one day's payor a vacation day 
for each sick leave day contributed. 
c. An employee returning to full-time work after having exhausted all hislher 
allotted sick leave, vacation leave, five days without pay, and who has received Sick 
Leave Bank: benefits, shall be granted one day of noncumulative sick leave for each 
month remaining in the school year in which he/she returns to work, up to a total of six 
noncumulative sick leave days. 
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10.3 Sick Leave Bank Committee 
a. The Committee shall be composed of five voting members: two members 
selected by the Civil Service Employees Association, one member selected by the Board 
of Education, one member designated by the Superintendent and a practicing physician 
duly licensed in the State of New York selected by the other four members of the 
Committee. 
b. In addition to participating as a voting member, the physician shall be responsible 
for advising Committee members in regard to the nature and seriousness of the illness or 
injury and the probable lengths or periods of medical care. 
c. The cost of the physician member shall be shared equally by the Board of 
Education and the Civil Service Employees' Association. The rate shall be $150 per 
incident; $75 paid by the Board of Education and $75 paid by the CSEA. 
d. The term of office for each Committee member appointed by the Board of 
Education, the Superintendent and the Civil Service Employees' Association shall be two 
years. The term of office for the physician shall be for one year. All members may be 
reappointed. 
10.4 Application for Benefits 
a. Employees who have accumulated at least fifty (50) sick leave days at the onset of 
the serious personal illness or disability, who then exhaust their accumulated sick leave 
and vacation leave days and serve a five day waiting period without pay, and have a 
serious personal illness or disability requiring long periods of medical care, and are 
unable to return to work on a full-time basis, as determined by both the employee's 
physician and the Sick Leave Bank Committee physician, may apply to the Sick Leave 
Bank Committee for utilization of Sick Leave Bank days on the Application for Benefits 
Form (Appendix B.2-B.5). Full-time employees who are permitted to work on a part­
time basis after having had a serious personal illness or disability shall be paid on a 
prorata basis but shall otherwise be entitled to receive from the Sick Leave Bank such 
numher of sick hank leave days as will equal the difference hetween the employee's 
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regular full-time pay and the part-time pay received, subject, however, to the Sick Leave 
Bank provisions contained herein. 
b. Such application shall be in writing, submitted on the forms provided in Appendix 
B.2-B.5 supplied by the Committee with all the information called for properly filled in 
and shall be accompanied by the applicant's physician's report and prognosis. The 
Committee shall have the right to require the applicant to be examined by the School 
District's Chief Medical Officer who shall have the right to receive and review any 
medical certificates and reports relating to the applicant. In addition, the Sick Leave 
Bank Committee Physician shall have the right to receive and review all medical reports 
and records of an applicant for Sick Leave Bank benefits which in his/her judgment 
pertain to the condition for which the application is made. 
c. After evaluating all pertinent evidence, the Sick Leave Bank Committee shall 
decide on the eligibility of the employee to receive Sick Leave Bank days, in connection 
with the particular illness or disability. 
d. The Sick Leave Bank Committee shall notify the employee, the Board of 
Education and the Civil Service Employees Association of its decision in each case. 
e. Employees who have been granted and have utilized 50 days of continuous Sick 
Leave Bank days, or 30 days of non-continuous Sick Leave Bank days, shall submit to 
the Committee a current written medical report and prognosis from their physician. 
f. Application of the Sick Leave Bank plan in recurring or related illnesses shall be 
determined by the Committee. However, it is the intention of the Sick Leave Bank not to 
cover recurring illnesses such as asthma, allergies, rheumatism, etc. 
10.5 Reports 
a. The Sick Leave Bank Committee shall prepare a written Semi-Annual Status 
Report by July 1st and February 1st and deliver same to the Board of Education and the 
Civil Service Employees Association. 
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ARTICLE 11
 
WORKERS' COMPENSATION
 
11.1	 Any employee who accrues sick leave, who is necessarily absent from work because of 
occupational injury or disease as defined by the Workers' Compensation Law, may, 
pending adjudication of his/her case and while his/her disability renders him/her unable 
to perform the duties of his/her position be granted leave with full pay, for a period notto ~ 
exceed six months. For that six (6) month period such leave shall not be charged against 
his/her sick leave allowance provided that the employee shall pay to the Board the 
benefits that shelhe received from the Worker's Compensation Board for such absence. 
Sick leave must be used for any period of absence under this article for which pay is 
granted and no Workers' Compensation salary benefits are awarded. 
Vacation, personal leave and sick leave credits shall not be earned when an employee is 
on such leave with pay. Should the disability persist beyond this period, any accumulated 
sick leave may be used. When all earned credits have been exhausted, such employees 
may be granted a leave of absence without pay. 
For further information please refer to Appendix H, Workers' Compensation Procedures. 
ARTICLE 12
 
PERSONAL LEAVE
 
12.1	 A.1. Objective: Personal leave with pay for emergencies, religious holidays, and 
personal business. Personal business shall be defined as business, which cannot be 
transacted outside of the normal business day. Examples shall include, but not be limited 
to the following: 
(1)	 Care provided by the father at the birth of his child, 
(2)	 Illness of minor children, 
(3)	 Illness of a parent when no other care is available, 
(4)	 Illness of other relatives who are members of the household 
when no other care is available, 
(5)	 Required presence in court or at a necessary legal proceeding, 
(6)	 Signing of legal documents, when the required people cannot be 
assembled outside of working hours, 
(7)	 Required governmental income tax investigations, 
(8)	 Military draft procedures, 
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(9) Social events (for example, weddings, graduations, etc.), 
(10) Legal appointments unless on the same day and immediately before and/or 
after legal proceedings described in "5" above, 
(11) Matters pertaining to an outside business or employment. 
It is possible that compelling personal emergencies may occur which have not been 
listed in this Article. In such instances, determinations will be made on an individual 
basis, without prejudice, considering the circumstances surrounding each instance. 
Requests for such determinations must be made in writing to the Director of Human 
Resources or through the employee's supervisor. 
The following are some examples of reasons, which are not acceptable for personal leave 
and require a request for vacation use or unpaid leave of absence: 
(a)	 Extensions of holidays, vacations or other leaves. 
(b)	 Non-compelling matters, matters of employee convenience and any matters which can be 
conducted outside of working hours, even if otherwise acceptable. 
(c)	 Inclement weather conditions. 
(d)	 Auto mechanical trouble. 
(e)	 Recreation (i.e., golf, skiing, etc.). 
Procedures: On July 1 of each year all full-time employees with six months of continuous 
service will be credited with five days of personal leave time. New employees who complete six 
months of service prior to any July 1, will be credited with 2 1/2 days personal leave. 
Personal Leave will not be accumulated from year to year, nor is it intended for use in 
conjunction with vacations. If for some reason a personal day is needed the day before or after a 
vacation or regularly-scheduled holiday, permission may be granted at the discretion of the 
Director of Human Resources. Except in the event of an unforseen or unavoidable emergency, 
personal leave is to be taken only with the approval of the designated supervisor so as not to 
interfere with school district operation. Provided that essential operations of the school district 
are not hampered, full-time employees who may have an important appointment that could not 
be made other than during the working day and which shall not be of more than two hours in 
duration, may be granted this time off without loss of pay and without loss of personal leave 
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credit. Such two hour personal leave shall be limited to a maximum of four uses per year as non­
chargeable/without loss of pay. Unused personal leave days shall be transferred to sick leave at 
the end of each fiscal year. 
All requests shall be made in writing to the Director of Human Resources, stating the 
reasons for the request, and submitted prior to the leave if at all possible. 
Reasons not normally considered acceptable for personal leave are inclement weather 
conditions and auto mechanical trouble (both are valid reasons for being late). 
Employees who are hired to work the full year but on a part time basis are entitled to 
personal leave on a pro-rata basis. 
Personal leave days shall be used in half day and whole day increments only, unless 
otherwise provided for above. 
Additional time without loss of pay may be granted at the discretion of the Board upon 
recommendation of the Superintendent. 
ARTICLE 13 
BEREAVEMENT LEAVE 
13.1	 Employees will be granted up to five working days with pay within the seven calendar 
day period following a death in the immediate family, and up to three working days with 
pay within the five calendar day period following a death in the intermediate family. 
Employees hired to work the full year, but on a part-time basis, are entitled to 
bereavement leave on a prorated basis. 
13.2	 Immediate family is defined as spouse, parents, foster and step parents, children, brothers 
and sisters. 
13.3	 Intermediate family is defined as grandparents, grandchildren, aunt, uncle, niece, nephew 
and the following "in-law" relatives: mother, father, brother, sister, son, daughter and 
spouses' parents. 
13.4	 Additional time without loss of pay may be granted at the discretion of the Board upon 
recommendation of the Superintendent. 
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ARTICLE 14
 
ANNUAL LEAVE POLICY (VACATIONS)
 
14.1	 Objective: The school district believes that by providing its employees an opportunity to 
relax and enjoy a change in environment for a period of time each year, a valuable 
contribution is made to the health and welfare and morale of each employee as well as to 
a better job perfonnance. 
It is therefore the policy of the school district to provide paid vacations for its salaried 
employees in proportion to their length of service. 
14.2	 Procedures: Vacations, if earned, shall be credited to salaried employees on July 1, of 
each year for use in that year. Employees will be entitled to two weeks (10 days) 
vacation after one year of continuous service, three weeks (15 days) vacation after five 
years of continuous service, and four weeks (20 days) vacation after ten years of 
continuous service. Employees who have completed their fifth or tenth year of service 
after July 1, shall be granted their vacation increase on a prorated basis according to the 
following schedule: 
Period of Appointment	 Prorated Vacation 
July 1 - September 30 5 days 
October 1 - December 31 4 days 
January 1 - March 31 3 days 
April 1 - May 30 2 days 
June 1 - June 30 1 day 
New employees appointed prior to July 1, may accrue one day of vacation for each month 
of continuous service to a maximum of ten days. 
Vacations of employees nonnally shall be taken during the period beginning one week 
after the close of school in June and ending one week prior to the opening of school in 
September. However, such employees may be pennitted to take all or part of their 
vacations at other times, provided that such action shall not interfere with the nonnal 
operation of the school system. Part vacations at Christmas, Easter or Spring are 
encouraged \vithin the above limits. In order that essential functioning of the school shall 
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not be impaired, all vacation schedules shall be approved by each employee's supervisor, 
seniority shall be the deciding factor. 
In calculating the time allowed for vacations, intervening holidays shall not be considered 
vacation days. Vacation days may not be carried over from one year to the next except in 
exceptional cases, with the recommendation of an employee's supervisor(s) and the 
approval of the human resources administrator or the chief school business official, in 
order that part of the vacation allowed for two years may be taken during the second year, 
provided that the interests ofthe school district are not penalized. None of these vacation 
days may be carried over after the second year. Vacation days accumulated prior to July 
1, 2000 shall remain to the credit of employees. Employees shall be allowed to receive 
cash payment for up to six (6) days of unused vacation leave at the end of each fiscal 
year. Such payment shall be made during the month of July. 
In the case of the resignation of an employee in good standing who has given at least two 
weeks notice, such employee shall be entitled to his/her accrued vacation provided that 
she/he has completed two years of continuous service. In case of retirement or death, an 
employee (or his/her beneficiary in case of death) shall be compensated in cash for 
accrued vacation. Accrued vacation does not include time toward the subsequent year's 
leave. Employees who work only when school is in session are not entitled to any paid 
vacation. At present this would include employees who are classified as Library Clerks, 
Teacher Aides, School Monitors and 10 Month Clerical. 
Vacation days shall be taken in half day or whole day increments only. 
Should an employee be laid off or terminated on July 1 of any year, the vacation days 
earned in the previous year (if any) shall be paid to the employee by the end of July in 
that year. 
-26­
15.1 
ARTICLE 15
 
HOLIDAYS
 
The following schedule ofholidays will be in effect: 
Longer Year (12 Month Employees) 
Independence Day Christmas Eve 
Labor Day Christmas Day 
Rosh Hashanah New Year's Eve 
Yom Kippur New Year's Day 
Columbus Day Martin Luther King, Jf. Day 
Election Day President's Day 
Veteran's Day Holy Thursday 
Thanksgiving Day Good Friday 
Thanksgiving Friday Memorial Day 
Shorter Year (12 Month Employees) 
Independence Day 
Labor Day 
Columbus Day 
Election Day 
Veteran's Day 
Thanksgiving Day 
Thanksgiving Friday 
Martin Luther King, Jf. Day 
Holy Thursday 
Good Friday 
Memorial Day 
In addition, for shorter year employees, there shall be five additional days off with pay 
("in lieu of days") to provide a total of sixteen paid holidays. The five holidays for which 
the in-lieu of days are designated are: Christmas Eve, Christmas Day, New Year's Eve, 
New Year's Day and President's Day. During those years when Yom Kippur and/or Rosh 
Hashanah fall during the work week, they shall be designated as in-lieu of days and 
reduce accordingly the number of in-lieu of days available for that specific year. These 
in lieu days must be used by June 30 of each year and may not be carried forward. The 
balance of the undesignated in-lieu days shall be taken at the discretion of the supervisor 
ami employee. 
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15.2	 Holiday schedules for subsequent years covered by this Agreement will be established by 
mutual agreement of both parties following adoption of the respective school calendar. 
Holiday schedules shall be established to guarantee sixteen paid holidays each year. On 
years when December 24 and December 31 fall on a workday, these days will be 
observed as paid holidays. On the calendar years when any of the days of Rosh 
Hashanah -or Yom Kippur fall during the workweek, they will be observed as paid 
holidays. However, when any of the days of Rosh Hashanah or Yom Kippur fall on the 
weekend they will be unpaid holidays. 
15.3	 Regardless of any other provisions in this contract or in existing Board policies, all 
employees shall be expected to work on any day when the public schools of the district 
shall be in session. Should this occur on a day listed above as a holiday, no overtime 
shall be paid, but the staff shall be compensated by a day off at some other time. 
15.4	 Holidays: Part time bus drivers scheduled to work 20 or more hours per week shall be 
entitled to the following paid holidays; Thanksgiving Day, Christmas Day and New 
Years Day. 
15.5	 Additional Holiday for Part-Time Employees- Hourly drivers and monitors shall be 
entitled to one additional paid holiday as part of annual compensation. Pay for this 
holiday shall be included in the final paycheck of the school year. 
Totals will then be: 
Drivers- 4 holidays 
Bus Monitors and School Monitors- 1 holiday 
ARTICLE 16 
JURY DUTY 
16.1	 All personnel of the district on jury duty shall be paid in full during this period provided 
that the employee submits a copy of his/her jury duty notice to his/her immediate 
supervisor within three days of the employee's receipt of the notice. However, said 
personnel shall refund to the district all remuneration they receive for this service 
excepting transportation allo\ovances. 
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ARTICLE 17
 
PROMOTIONS and DISCIPLINE
 
17.1	 Objective: The school district recognizes that promotion from within the organization is 
not only fair and conducive to good employee morale but is necessary to 
provide for a supply of trained personnel to fill positions of responsibility in the future. 
17.2	 Selections: Selections for promotion shall be based on the following factors: 
Recommendations based on written evaluations of the immediate supervisor. Such 
evaluations shall include quality of work, knowledge of work, personal appearance, 
relationships with other employees, attendance, safety record, ability and qualifications to 
perform the duties of the job for which the selection is being made, previous experience 
including experience while working in the school district and prior experience. If in the 
selection, all the above factors are relatively equal, then preference will be given to the 
candidate with the greatest seniority. 
17.3	 Competitive Class: Promotions to positions in the competitive class will be provisional 
until an appropriate list is certified to the school district. All· appointments from a 
certified list will conform with the Westchester County Civil Service rules. 
17.4	 Non-Competitive and Labor Class Appointments: After one year of satisfactory service 
for unit members hired before July 1,2008 and after three years of satisfactory service for 
employees hired thereafter, unit members who are serving in the non-competitive and 
labor classes shall be accorded the same rights as employees in the competitive class, as 
they pertain to removal or other disciplinary action pursuant to Section 75, Civil Service 
Law. Section 75 Civil Service Law Discipline and its contractual equivalent as provided 
for herein, shall incorporate the concept ofprogressive discipline where the infraction is 
not of such severity that the employer should reasonably seek termination as the 
disciplinary outcome. 
17.5	 Disciplinary Hearings: In the event a disciplinary action (Section 75, Civil Service Law) 
is brought against an employee covered by this collectively negotiated agreement, the 
hearing shall be held before one of the following hearing officers, with appointment 
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being made on a rotating basis, unless the hearing officer is unavailable to commence the 
hearing within thirty (30) days: Jeffrey Selchick, Louis Patack, Bonnie Siber Weinstock, 
Arthur Riegel, Alan Viani, and Margaret Liebowitz. 
17.6	 Temporary Promotions: When an employee is temporarily assigned to a higher position 
for an extended period of time, (more than five (5) working days), then his/her salary 
shall be adjusted in the same manner as if it were a permanent assignment. The increase 
will take effect after five working days of the temporary assignment. This provision shall 
not apply to a Senior Custodian or Senior Mechanic when the Head Custodian and the 
Head Mechanic, respectively, are on vacation. 
17.7	 Procedures: All vacant positions that represent a promotion shall be posted in each 
school building prior to public notice. The Office of Human Resources shall notify 
eligible candidates who are on vacation. This announcement shall remain posted at least 
five working days. One copy of the announcement shall be sent to the president of the 
Union. All qualified applicants who possess the requirements for the position as 
contained in the posting shall be interviewed by the human resources administrator and/or 
other appropriate administrator. Recommendations will be submitted to the 
Superintendent of Schools who in tum will report his recommendations to the Board for 
final approval. 
Step placement for promotions shall be determined as follows: The step 
placement in the new title shall result in a salary change which approximates the next 
step increment the employee would have received in his/her old title, but not less than 
$1,500.00. In the case of a ten month employee being promoted to a twelve month 
position, their salary in their previous position shall be multiplied by 1.2 before adding 
$1,500.00 in determining the step placement that is at least $1,500.00 greater than that 
sum on the salary schedule of the promotional position. The employee will be assigned 
an anniversary date of July 1 or January 1 in the same manner as new employees are 
assigned anniversary dates in Article 18.3. 
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For a position to represent a promotion it must involve change to a higher Civil 
Service title or a raise in salary. However, it is recognized that certain assignments do 
not meet either of these criteria. Falling in this category are the following assignments: 
Assistant Stock Clerk, Truck Driver and one Custodian Bus Driver assigned to the 
garage. These specific assignments shall also be subject to posting. 
ARTICLE 18 
SALARY SCHEDULE AND LONGEVITY INCREMENTS 
SALARY SCHEDULE: 
18.1 Salary Schedules - See Appendix C.l, C.2. and C.3 
18.2 Step Increments: Employees hired between April 1 and September 30, inclusive, shall be 
assigned an anniversary date for step movement of July 1 of the following calendar year; 
employees hired between October 1 and March 31, inclusive, shall be assigned an anniversary 
date for step movement of January 1 of the following fiscal year. 
18.3 The District shall have the right to initiate a new payroll plan as follows: Payroll for all 
employees shall be paid on a semi-monthly basis, twenty-four (24) pay periods per year, on the 
fifteenth and last day of each month. Ten-month employees may choose a twenty (20) or 
twenty-four (24) payroll plan, but must do so by June of the previous school year. This new 
payroll plan may also include direct deposit, and if so, salary payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. The District intends 
to implement this plan on a unified basis for all employees and will provide at least thirty (30) 
days notice to the Union prior to the implementation of this plan. 
18.4 Custodian Differential: The following differentials shall be implemented effective with 
the 2008-2009 school year: 
Position Amount 
Head Custodian LCBMS $1,500.00 
Head Custodian LHS $1,500.0U 
Head Custodian WPHS $1,250.00 
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ARTICLE 19
 
LONGEVITY
 
19.1	 Longevity Increments: Employees will be entitled to a longevity increment after 
completing the required number of years of continuous service in the Lakeland School 
District as follows: 
Effective July 1,2008, longevity increments shall be as follows: 
REQUIRED NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 1000 
20 $ 1700 
25 $ 2245 
Effective July 1,2009, longevity increments shall be as follows: 
REQUIRED NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 1200 
20 $ 1800 
25 $ 2345 
Effective July 1,2010, longevity increments shall be as follows: 
REQUIRED NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 1400 
20 $ 1900 
25 $ 2445 
If the required number of years is reached after the beginning of the school year, the 
increment is given on a pro-rata basis, beginning at the payroll period nearest to the anniversary 
date. 
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ARTICLE 20
 
RETIREMENT
 
The school district agrees to provide the following benefits available under the 
Retirement and Social Security Law to eligible employees: 
20.1	 Effective 7/1/76 Section 75 i (non-contributory improved "20 year career") plan. 
20.2	 Section 41 j allowance for unused sick leave for additional service credit upon 
retirement. 
20.3	 Section 60 b guaranteed minimum death benefit. 
ARTICLE 21
 
MEDICAL HEALTH PROGRAM
 
21.1	 For all full-time employees and other employees enrolled III the hospitalization and 
medical health insurance program at June 30, 1985, the Board agrees to provide a 
hospitalization and major medical health insurance program covering eligible employees 
and their dependents at no premium cost to the employee. The benefits of such program 
shall not be less than the benefits available under the Statewide Health Insurance Plan in 
effect on August 31, 1981. 
21.2	 For persons employed on and after July 1, 1985, the Board agrees to provide a 
hospitalization and major medical health insurance program covering eligible employees 
and their dependents at no premium cost to full-time, salaried employees and on a shared 
cost basis with less than full time employees and hourly workers employed on a regular 
schedule for the school year. Excluded from this coverage are substitutes, temporary 
workers and other employees not employed or expected to work on a continuing basis 
year after year. Additionally, to be eligible, any employee must have annual earnings of 
$5,000 or more for the school year, not including overtime pay, based on his/her annual 
contract salary or his/her regularly scheduled work hours multiplied by his/her regular 
hourly rate. 
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The shared cost schedule for eligible employees is as follows: 
Employees' Full	 District Share Employee Share 
Time Equivalent 
1.0 (Full time) 100%	 0% 
.6 or more but 
less than 1.0	 75% 25% 
Less than.6	 50% 50% 
Full time equivalent is determined by dividing the employee's regular scheduled annual 
work hours by the annual work hours of a full-time employee in the same job category 
and/or position. 
Employees eligible to participate on a shared cost basis and who opt to enroll in the 
hospitalization and major medical health insurance program are required to execute a 
payroll deduction form authorizing the School District to deduct the employee's share of 
the annual cost of the hospitalization and major medical health insurance program from 
their paychecks throughout the school year. 
21.3	 Beginning July 1, 2008, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their date of hire, will contribute 
6% of the cost of health insurance premium. 
Beginning July 1, 2009, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their date of hire, will contribute 
8% of the cost of health insurance premium. 
Beginning July 1, 2010, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their date of hire, will contribute 
10% of the cost of health insurance premium. 
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Notwithstanding the above, beginning July 1, 2008, all employees hired on or after July 
1, 2008 participating in the District's hospitalization and major medical msurance 
program will contribute 20% towards the cost of health insurance premium. 
21.4	 Effective July 1, 2008, full-time unit members eligible for the District's hospitalization 
and major medical health insurance program who prior to July 1, 2008 opted to decline 
this coverage or reduce their coverage from dependent to individual coverage, will be 
paid a sum equal to one-half (1/2) of the savings realized by the District for such change 
in coverage or $5,500.00, whichever is less. Full-time unit members hired on or after 
July 1, 2008 and those on staff before July 1, 2008 and first seeking the health insurance 
buy-out benefit after said date who are eligible for the District's hospitalization and major 
medical health insurance program who opt to decline this coverage or reduce their 
coverage from dependent to individual coverage, will be paid a sum equal to the lesser of 
one-quarter (1/4) of the savings realized by the District for such coverage or $5,500.00. 
Payment for exercising this option shall be made within sixty (60) days of the 
implementation of the coverage change. Such payment shall be prorated based on the 
number of calendar months the coverage change was in effect during the July 1 through 
June 30 school year. Exercise of this option shall be effective for a minimum of one 
calendar year (twelve months) and after such year a unit member may opt, upon thirty 
(30) days prior written notice to the District's Assistant Superintendent for Business, to 
return to the level of coverage to which he/she is otherwise eligible. In such event, the 
District shall have the right to recover the savings paid to the unit member but not 
realized by the Distlict, by means of payroll deduction. In the event of the death of, or 
the divorce or legal separation from, the unit member's spouse or other person providing 
hospital/major medical coverage for such unit member, the minimum initial requirement 
of one calendar year (twelve months) for reduced or declined coverage shall be waived 
by the Superintendent, upon written request of such unit member. 
21.5	 A section 125 I.R.c. Plan will be maintained. 
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21.6	 Retiree Health Insurance: For unit members retiring on or after July 1, 2008, the District 
shall pay 60% towards the cost of family premium and the employees shall pay the other 
40(% towards the cost of family premiums and the District shall pay 75% towards the cost 
of individual premium and the employee shall pay the other 25% towards the cost of 
individual premium charged by the District's health insurance plan. To the extent that 
retirees participate in health maintenance organization plans, the District's funding 
obligation towards premiums shall not exceed the dollar amount of its funding obligation 
towards the cost of the District's health insurance plan. 
ARTICLE 22 
DENTAL~ELFAREFUND 
22.1	 Effective July 1, 2008, the Board agrees to provide funds for a dental health program and 
for a welfare fund program at an alIDual rate of$I,090 per salaried employee. 
Effective July 1, 2009, the Board agrees to provide funds for a dental health program and 
for a welfare fund program at an aIIDual rate of $1, I00 per salaried employee. 
Effective July 1, 2010, the Board agree to provide funds for a dental health program and 
for a welfare fund program at an alIDual rate of $1,110 per salaried employee. 
Welfare fund payments may be utilized to provide dental and expanded dental benefits, 
catastrophic health insurance, life insurance, eye glass procurement. Other related 
benefits may be added subject to prior approval of the Board of Education. 
ARTICLE 23
 
MANAGEMENT RIGHTS CLAUSE
 
23.1	 Without limitation upon the exercise of any of its statutory powers or responsibilities, the 
Board of Education shall have the unquestioned right to exercise all normally accepted 
management prerogatives, including the right to fix operating and personnel schedules, 
impose lay-offs, determine work loads, arrange transfers, order new work assignments, 
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and issue any other directive intended to calTY out its managerial responsibility to 
conduct the business of the Board of Education safely, efficiently and economically. 
ARTICLE 24 
GRIEVANCE PROCEDURE 
Section 1. Definition 
A "grievance" is a complaint by any employee or group of employees in the bargaining 
unit concerning any alleged misinterpretation or misapplication of this Agreement. 
Section 2. Time Limits 
(a) Since it is important that grievances be processed as rapidly as possible, the number 
of days permitted to any party at any step should be considered a maximum and every 
effort should be made by all parties to expedite the process. 
(b) No written grievance will be entertained at Step 2 or thereafter as described below, 
and such grievance will be deemed waived, unless such written grievance is forwarded at 
Step 2 within thirty (30) working days after the employee knew or should have known of 
the act or condition on which the grievance is based. 
(c) If a decision on a grievance is not appealed to the next step of the procedure within 
the time limit specified, the grievance will be deemed settled on the basis of the 
disposition at the preceding step and further appeal shall be balTed. 
(d) Failure by a party at any step of the grievance procedure to meet or to communicate 
the decision on a grievance within the specified time limits shall permit lodging of an 
appeal by the other party at the next step of the procedure within the time which would 
have been allotted had the decision been given. 
(e) The time limits specified for either party may, however, be extended by mutual 
agreement. 
(f) In the event a grievance is filed on or after June 1, which, if left unresolved until the 
beginning of the following school year, could result in ilTeparable harm to any person or 
party, the time limits set forth herein will be reduced by agreement so that the grievance 
-37­
procedure may be exhausted prior to the end of the school term or as soon thereafter as is 
practicable. This section (f) is applicable to school year employees only. 
Section 3. Purpose and General Procedures 
(a)	 The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to grievances which may from time to time arise. These procedures will 
be kept as informal as may be appropriate at any step of the procedure. 
(b)	 Forms for filing gnevances, serving notices, taking appeals, making reports and 
recommendations, and other necessary documents will be jointly prepared. The 
Superintendent shall then print appropriate supplies of such documents and give them 
appropriate distribution as to facilitate operation of the grievance procedure. 
(c)	 Decisions rendered at each step of the grievance procedure shall be in writing, setting forth 
the decision and the supporting reasons therefore, and will be promptly transmitted to the 
Union representatives processing the grievance at such step and to the employee initiating 
the grievance. 
(d)	 If a grievance affects a group or class of employees and appears to arise from the alleged 
action of authority higher than the supervisor named in Step 1, or is associated with 
system-wide policies, it may be submitted directly at Step 2, to be described below. 
(e) All documents, conmmnications and records dealing with the processing of a grievance shall 
be filed separately from the personnel files of the participants, provided that this shall not be 
construed to prohibit including in the personnel files a notation of the final action as to a 
grievance determined adversely to the employee. The employee and his/her representative 
shall be entitled to copies of the papers relating to the processing of the grievance. 
(f)	 Investigation of grievances as may be required by the special circumstances of the case shall 
be conducted during the hours of employment. In the course of such investigation, 
representatives or officers oT tIie Union will be allowed time off from their duties, provided 
that such time off is with the knowledge and consent of their supervisor and that this does 
not interfere with or interrupt normal working operations. 
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(g) Nothing contained herein will be construed as limiting the right	 of any employee having a 
grievance to discuss the matter informally with any appropriate member of the administration 
and having the grievance adjusted without intervention of the Union provided: (1) the 
adjustment is not inconsistent with the terms of this agreement: and (2) if the employee 
desires, the Union has been given an opportunity to be present at such adjustment and to state 
its views on the grievance. 
Section 4. Step 1: Supervisor or Immediate Supervisor 
An employee with a grievance will first discuss it with his/her immediate supervisor, either 
directly or if the employee wishes through the Union building representative, with the 
objective of resolving the matter informally. If the employee submits the grievance through 
the building representative, the employee may also be present during the discussion of the 
grievance at this step. If the grievance cannot be resolved infonnally, it shall be reduced to 
writing and presented to the supervisor. The supervisor shall have five (5) days to respond. 
The terms "supervisor" and "immediate supervisor" are defined in Appendix F. 
Section 5. Step 2: Superintendent 
(a) If the employee initiating the grievance is not satisfied with the disposition of the grievance at 
Step 1, the employee may present the grievance to the Union. 
(b)	 If the Union approves the further processing of the grievance, a building representative or 
officer of the Union shall file an appeal of the grievance in writing, together with copies of 
the grievance and the decision at Step 1, with the Superintendent within fifteen (15) school 
days after the decision at Step 1. 
(c) Within ten (10) school days after receipt of the appeal, the Superintendent or hislher designee 
at the Central Office level will meet with representatives of the Union in an effort to resolve 
the grievance. 
(d) Within fifteen (15) working days after such meeting, the Superintendent shall render	 a 
decision on the grievance. 
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Section 6. Step 3: Board of Education 
a)	 If the Union is not satisfied with the disposition of the grievance at Step 2, the President or 
his/her designee may file an appeal in writing, together with copies of the grievance and the 
decisions at Steps 1 and 2, with the Board of Education within fifteen (15) school days after 
the decision at Step 2. A copy of the appeal shall simultaneously be submitted to the 
Superintendent. 
b)	 No later than the next regularly scheduled meeting of the Board of Education which is not 
less than ten (10) calendar days after the filing of the appeal or at a special meeting of the 
Board of Education called earlier for such purpose, the Board of Education or a 
committee thereof shall consider the grievance. An appropriate representative selected by the 
Union shall be heard on behalf of the Union by the Board of Education. 
c)	 Within fifteen (15) working days after such meeting, the Board of Education shall render a 
decision on the grievance. 
Section 7. Step 4: Arbitration 
(a)	 If the Union is not satisfied with the disposition of the grievance at Step 3, the Union may 
submit the grievance to arbitration by written notice to the Board of Education within ten 
(10) working days after the decision at Step 3. 
(b) Within five (5) working days after such written notice of submission to arbitration, the Board 
of Education and Union will agree upon a mutually acceptable arbitrator and will obtain a 
commitment from said arbitrator to serve. If the parties are unable to agree upon an 
arbitrator or to obtain such a commitment within the specified period, a request for a list of 
arbitrators will be made to the American Arbitration Association by either party. The parties 
will be bound by the rules and procedures of the American Arbitration Association in the 
selection of an arbitrator. 
(c) The arbitrator	 so selected will hear the matter promptly and will issue his/her decision not 
later than fourteen (14) calendar days from the date of the close of hearings or if oral 
hearings have been waived, then from the date the final statements and proofs are submitted 
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to himJher. The arbitrator's decision will be submitted in writing by himJher to both parties 
and will set forth his/her findings of fact, reasoning and conclusions on the issues sUbmitted. 
(d) The arbitrator shall confine himself/herself to the application of the terms of this agreement 
and shall have no power to add to, subtract from, or modify, the terms of agreement nor to 
interfere with the proper exercise of the judgment and discretion of the Board of Education 
and the Superintendent under law and this Agreement, nor to require the commission of any 
act prohibited by law or rules or regulations having the force and effect of law or by this 
Agreement. 
(e) The parties agree to give good faith consideration to the decision of the arbitrator, but such 
decision shall be advisory only. lfthe arbitrator's award is accepted by the parties hereto, the 
award shall be final and binding with regard to all parties affected thereby. In the event that 
either of the parties hereto fails to accept the award of the arbitrator, then any party affected 
shall be free to pursue any remedy available under law. 
(f) The costs for the services of the arbitrator, including expenses, if any, will be borne equally 
by the Board ofEducation and Union. 
ARTICLE 25
 
ATTENDANCE INCENTIVE PROGRAM
 
Effective July 1, 1988, the following shall apply: 
All full-time and part-time employees regularly scheduled to work a full school year shall 
be eligible for the following provisions: 
a. No days absent during a fiscal year - five (5) days pay. 
b. One (1) day absent during a fiscal year - three (3) days pay. 
c. Two (2) days absent during a fiscal year - one (1) day's pay, ­
Part-time bus drivers and part-time bus monitors shall be entitled to an additional 
incentive based upon the following schedule: (1) perfect attendance 9/1 to 11/30- an 
additional one day's pay; (2) perfect attendance 2/1 to 3/31- an additional one day's pay; 
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and (3) perfect attendance 4/1 to 6/30- an additional one day's pay. PaYment for this part 
of the incentive shall be made in the final paycheck of the school year. 
For eligibility purposes only, absences for approved vacation, bereavement leave, 
holidays and jury duty will not be considered. 
Effective July 1, 1999, any contributions to the Sick Leave Bank, as provided in Article 
10, will not be considered an absence for purposes of eligibility. 
Payment shall be made in September of the following school year. 
ARTICLE 26
 
GENERAL EDUCATION
 
An employee desirous of attending a job-related training program, seminar, class or in­
service staff development workshop may apply to his/her supervisor, in advance, to do so. After 
considering the needs of the District and its operations, the supervisor will either deny the 
application or recommend approval to the chief school business official. Reasonable expenses of 
such approved applications will be reimbursed by the District within budgetary limitations and 
constraints. All such applications must be fully approved in advance. 
ARTICLE 27 
RETROACTIVITY OR EFFECTIVE DATE 
Salary adjustments and all negotiated items relative to the formation of the 2008-2011 
contract shall become effective on July 1,2008. It is understood and agreed that such application 
is for employees of the Lakeland Central School District of Shrub Oak employees as of July 1, 
2008. 
ARTICLE 28
 
LABOR/MANAGEMENT COMMITTEE
 
A Labor/Management Committee shall be formed consisting of three members of the 
Union, at least one of whom must be a Union officer, and the Superintendent of Schools and/or 
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his designees to discuss and resolve interdepartmental problems as they occur, with meetings on 
a request basis. An agenda of items to be discussed must be presented at the time a meeting of 
the Labor/Management Committee is requested. 
ARTICLE 29
 
MISCELLANEOUS PROVISIONS
 
29.1	 This Agreement constitutes the full and complete agreement of the parties and may be 
altered, changed, added to, deleted from or modified only through the voluntary mutual 
consent of the parties in a written signed amendment to this Agreement. 
29.2	 This Agreement shall be printed and bound and all classified employees shall receive a 
copy of same. The cost of printing shall be apportioned equally between the Board and 
the Union. 
ARTICLE 30
 
COMPATIBILITY WITH LAW-MANDATORY PROVISION
 
30.1	 Notices as provided by Section 204-a of the New York State Public Employees' Fair 
Employment Act. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT 
ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING 
THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME 
EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
ARTICLE 31
 
NEGOTIATIONS
 
31.1	 Not later than the third Wednesday of January prior to the expiration of this Agreement, 
the Union shall submit proposals for a successor Agreement to the Board, and the Board 
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within ten (10) working days of receiving the Union proposals, shall submit to the Union 
its proposals for contractual changes, and ten (10) days thereafter, negotiations shall 
commence. 
ARTICLE 32
 
DURATION OF AGREEMENT
 
32.1 The term ofthe Agreement shall be from July 1, 2008 to and including June 30,2011. 
CIVIL SERVICE EMPLOYEES' LAKELAND BOARD OF EDUCATION 
ASSOCIATION 
BY: tJ1~¢/. ~ PRES ENT 
LABOR RELATIONS SPECIALIST 
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CAFETERIA UNIT
 
Agreement entered into this 18th day of January, 2008, by and behveen the Board of 
Education of Lakeland Central School District, of Shrub Oak, Shrub Oak, New York, hereinafter 
called the "Board" and the Civil Service Employees Association Inc., Local 1000, AFSCME, 
AFL-CIO, Lakeland School Unit (Cafeteria) hereinafter called the "Union." 
WITNESSETH 
WHEREAS, the parties have reached certain understandings which they desire to confirm 
in the Agreement. 
In consideration ofthe following mutual covenants, it is hereby agreed as follows: 
1. Recognition and Dues Deduction 
A. The Board hereby recognizes the Union as the exclusive and sole bargaining 
representative for all cafeteria employees except the School Lunch Manager. The term 
"employee," when used hereinafter in this Agreement, shall refer to all employees 
represented by the Union in the bargaining unit defined above. 
B. Same text as contained in Article 1, Section 1.4 of the Main Unit Document. 
II. Employees' Rights 
A. Same text as contained in Article 2, Section 2.1 of the Main Unit document. 
B. Upon making prior arrangement with the building principal, the Union and its 
representatives shall have the right to use school buildings at all reasonable hours for 
meetings, provided that when any meeting is held in the evening and special custodial 
service is required, the Board may make a reasonable charge therefore. No charge shall 
be made for use of school rooms before the commencement of the school day nor until 6 
P.M. 
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C. Upon making pnor arrangements with the building principal, duly authorized 
representatives of the Union shall be permitted to transact official Union business on 
school property at all reasonable times, provided that this shall not interfere with or 
interrupt normal school operations. 
D. The Union may post notices of its activities and matters of Union concern on school 
cafeteria bulletin boards, at least one of which shall be provided in each school building. 
The Union may use the school district mail for communications to its members. 
E. Officers of the Union may be excused from their regular duties when requested to 
participate in a grievance procedure, or involvement in question of contract 
interpretation. The officers will be limited to two designated by the Union. 
F. In each building there will be one employee designated by the Union as a 
representative for the building. 
III. Hiring Policy 
A. Objective: Same text as contained in Article 3, Section 3.1 of the Main Unit 
Document. 
B. Procedure: New employees will be hired at the first step of the salary schedule. 
IV. Physical Examination 
A. New Employees: All employees including regular substitutes shall be required to be 
examined by the Chief School Physician before beginning employment. However, 
employees may be examined by a physician of their choice, at no expense to the District, 
with the Chief School Physician designated to receive the report of the examination. 
B. Annual Examinations: Same text as contained in Article 4, Section 4.2 of the Main 
Unit document. 
C. Other Examinations: Same text as contained in Article 4, Section 4.3 of the Main 
Unit document. 
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D. Test for Tuberculosis: Same text as contained in Article 4, Section 4.4 of the Main 
Unit document. 
V. Working Conditions 
Same text as contained in Article 5, Section 5.5 ofthe Main Unit document. 
VI. Delayed Opening of Schools 
When the Superintendent or his/her designee determines that the opening of schools will 
be delayed, cafeteria employees will report according to the following schedule: 
School Delay Reporting Time
 
One Hour Delay 8:30 a.m
 
Two Hour Delay 9:00 a.m.
 
Three Hour Delay 10:00 a.m.
 
If a cafeteria employee has a regular starting time which occurs after the reporting time
 
above, such employee will report at his/her regular starting time, unless directed
 
otherwise.
 
VII. Sick Leave 
1. Objective: Same text as contained III Article 9, Section 9.1 of the Main Unit 
document. 
The chief school business official or Director of Hunlan Resources may require such 
substantiation of sick leave as she\he deems necessary. 
2. Procedures: Full or part time employees who regularly work four or more hours per 
day will be credited with sick leave at the rate of one day per calendar month (10 days per 
year), except those employees who have completed five full years or more of 
employment in the District will be credited with sick leave at the rate of 1 1/4 days per 
calendar month (12 1/2 days per year). Part-time employees who regularly work less 
than four hours per day shall not be entitled to sick leave. However, unit members 
employed on or before June 30, 2008 shall be entitled to the following sick leave days per 
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year, while unit members hired on or after July 1, 2008 must have three (3) years of 
continuous service to qualify for this benefit. Such days shall be earned as follows: (00-2 
hours per day shall receive 2 sick days per year and 2.1-4 hours per day shall receive 4 
sick days per year). Earned sick leave not taken in any school year may be accumulated 
by full-time employees to a maximum of 165 days. Sick leave must be taken in half day 
or whole day increments, except that on up to two occasions each year, sick leave may be 
taken in hourly increments. 
3. Workers' Compensation: Same text as contained in Article 11, Section 11.1 of the 
Main Unit document. 
VIII. Holiday 
1. All employees shall be entitled to the following paid holidays: Thanksgiving Day, 
Christmas Day, plus one additional paid holiday as part of annual compensation. Pay for 
this holiday shall be included in the final paycheck of the school year. 
IX. Personal Leave 
A.I. Objective: Personal leave is leave with pay for emergencies, religious holidays and 
personal business. Personal business shall be defined as business, which cannot be 
transacted outside of the normal business day. 
2. Procedures: On September 1st of each year all full-time employees and all part-time 
employees who regularly work four or more hours per day with six months of continuous 
service will be credited with two days of personal leave time. New employees who 
complete six months of continuous service prior to September 1st will be credited with 
one day ofpersonal leave. 
Personal leave will not be accumulated from year to year nor is it intended for use in 
conjunction with vacations. If for some reason a personal day is needed the day before or 
after a regularly-scheduled holiday, permission may be granted at the discretion of the 
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Director of Human Resources or the Superintendent of Schools. Except in the event of 
an unforeseen or unavoidable emergency, personal leave is to be taken only with the 
approval of the designates supervisor so as not to interfere with school district operations. 
Provided that essential operations of the school district are not hampered, full-time 
employees who may have an important appointment that could not be made other than 
during the working day and which shall not be of more than two hours in duration, may 
be granted this time off without loss of pay and without loss of personal leave credit. 
Such two hour personal leave shall be limited to a maximum of four uses per year as non­
chargeable/without loss of pay. 
Requests shall be made in writing stating the reasons for the request and should be 
submitted prior to the leave if at all possible. 
Employees who are hired to work the full year, but on a part-time basis are entitled to 
personal leave on a pro-rata basis. 
Additional time without loss of pay may be granted at the discretion of the Board upon 
recommendation of the Superintendent. 
Unused personal leave days shall be transferred to sick leave at the end of each fiscal 
year. 
All requests shall be made in writing, stating the reasons for the request and should be 
submitted prior to the leave if at all possible. 
Reasons not normally considered acceptable for personal leave are inclement weather 
conditions and auto mechanical trouble (both are valid reasons for being late). 
Personal leave days shall be used in half day or whole day increments only, unless 
otherwise provided for above. 
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X. Bereavement Leave 
Cafeteria employees shall receive the same allowance for bereavement leave as Article 
13.1 
XI. Jmy Duty 
Same text as contained in Article 16, Section 16.1 of the Main Unit document. 
XII. Promotions: 
A. Obj ective: Same text as contained in Article 17, Section 17.1 of the Main Unit 
document. 
B. Selection: Selection for promotion shall be based on the following factors: 
1. Recommendations based on formal evaluations of immediate supervisor and 
School Lunch Manager. 
2. Previous experience including experience while working in the school district, 
and prior experience. 
3. If in the selection, all the above factors are relatively equal, then preference 
will be given to the candidate with the greatest seniority. 
C. Competitive Class: Same text as contained in AIiicle 17, Section 17.3 of the Main 
Unit document. 
D. Non-Competitive and Labor Class Appointments: Same text as contained in Article 
17, Section 17.4 of the Main Unit document. 
E. Disciplinary Hearings: Same text as contained in Article 17, Section 17.5 of the Main 
Unit Document. 
F. Temporary Promotions: Same text as contained in Article 17, Section 17.6 of the 
Main Unit document. 
G. Procedures: All non-teaching positions shall be posted in the cafeteria (kitchen) in 
each school building. The Office of Human Resources shall send two (2) copies of such 
postings to the President of the Union. This announcement shall remain posted at least 
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five working days. All applicants shall be interviewed by the Director of Human 
Resources and the appropriate supervisor. 
XIII.	 Reduction in Staff 
In the event of a reduction in staff due to the abolition of positions, temlinations shall be 
made in the reverse order of original appointment on a permanent basis. 
XIV.	 Salary Schedule and Longevity Increments 
A. Salary Schedules- See Appendix C.1, C.2. and C.3 
B. Step Increments: 
Employees hired between April 1 and September 30, inclusive, shall be assigned an 
anniversary date for step movement of July 1 of the following calendar year; employees 
hired between October 1 and March 31, inclusive, shall be assigned an anniversary date 
for step movement of January 1 of the following fiscal year. 
C. Longevity Increments: Same text as contained in Article 19, Section 19.1 of the Main 
Unit document. 
XV.	 Fringe Benefits 
A. Retirement: The school district agrees to provide the following benefits available 
under the Retirement and Social Security Law to eligible employees. 
1. Section 75G (non-contributory "25 year career" plan). 
2. Section 41j allowance for unused sick leave for additional service credit upon 
retirement. 
3. Section 60b guaranteed minimum death benefit. 
B. Medical Health Program: 
1. Same text as contained in Article 21, Section 21.1 of the Main Unit Document. 
2. Same text as contained in Article 21, Section 21.2 of the Main Unit document. 
XVI.	 Grievance Procedure 
Same text as contained in Article 24 of the Main Unit document. 
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XVII.	 Retroactivity or Effective Date 
Same text as contained in Article 27 of the Main Unit document. 
XVIII. Miscellaneous Provisions 
All provisions and practices now in effect that are not covered in this Agreement will 
remain in effect for the duration of the Agreement. 
This Agreement constitutes the full and complete agreement of the parties and may be 
altered, changed, added to, deleted from, or modified only through the voluntary mutual 
consent of the parties in a written signed amendment to this Agreement. 
XIX. Negotiations 
Xx. 
Same text as contained in Article 31, Section 31.1 of the Main Unit document. 
Duration of Agreement 
XXI. 
Same text as contained in Article 32, Section 32.1 of the Main Unit document. 
Statutory Provision 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT 
ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING 
THE ADDITIONAL 
EFFECTIVE UNTIL 
GIVEN APPROVAL. 
FUNDS THEREFORE, SHALL NOT BECOME 
THE APPROPRIATE LEGISLATIVE BODY HAS 
CIVIL SERVICE EMPLOYEES' LAKELAND BOARD OF EDUCATION 
ASSOCIATION 
BY:	 ~~~Tmn BY:~~~~-.J;;;?L--/-J.~~~~==:-
LABOR RELATIONS SPECIALIST 
-;e:L.~
 
Fred Smit, CSEA I J. .}- - 7i~;; r' 
-52­
LAKELAND CENTRAL SCHOOL DISTRICT
 
2008-2009 CALENDAR
 
APPENDIX B.l 
SICK LEA VE BANK
 
REQUEST FOR PARTICIPATION FORM
 
This form must be submitted to tbe Office of Human Resources by full-time employees 
indicating wIJether they elect to participate in the Sick Leave Bank Employees may eject to jom 
prior 10 bemg ehgibJe for benefits. 
I wish to participate in the Slck Leave Bank 
I do nDt wish to participate in the Sick Leave Bank ~~._ 
Name 
Print 
Date School __-'----__~__~ 
APPENDIX B.2 
LAKELAND CENTRAL SCHOOLDJSTRiCT
 
SHRUB OAK, NKW YORK
 
SICK LEAVE BANK 
APPLICATIONFOR BEl'TEFITS . 
(Submit to the Office of Hwnan Resources) 
To the applicant:
 
Please submit with this application the fo]]owing information:
 
Type of iJlness or disabiJlty.
 
2. Estimated length of absence from work. 
3. Medical or other factual data to support the reason for such absence. 
I agree that 1he Sick Leave Bank Committee shall have the light to receive and review medica.] 
reports and records pertaining to tbe condItion described in item 1., above.. 
NAME S1GNATIJRE _ 
DATE SCHOOL _ 
Date received by Sick Leave Committee _--'-__-'-- _ 
Approved _ Disapproved _ 
Date ----Signature--------­
APPENDIX B.3
 
LAKELAND CENTRAL SCHOOL DISTRJCT
 
SHRUB OAK, NEW YORK
 
APPLICATION FOR SICK LEAVE BANK BENEFITS 
(Submit to the Office QfHuman ResollTces) 
Tl1isfonn is to be completed by a member who has a serious illness or injury, and has exhausted, 
or anticipates the exhaustion of sick ]eave prior to tbe date tbat member is able to return to work. 
As Cl member of the Sick Leave Bank, I hereby apply for Sick Leave Bank days to cover my
 
absence from __________ through . -- (dates)_
 
I am enclosing the "Physlcian's Repon to the Sick Leave Bank"
 
DATE SIGNATURE
 
APPENDIX B.4
 
(To be completed by employee) 
To Dr. _ 
As my attendjng physician, will you p1ease assist me by filling in the information 
indIcated in Sectjon B of the attached fann and send to: OFFICEOF HUMAN 
RESOURCES, LAKELAND CENTRAL SCHOOL DISTRICT, SHRUB OAK, NEW YORK 
10588, so that I may receive any benefits which I may be entiHedto from the Sick Leave Bank of 
the:: Lakeland Schook 
Employee's Signature 
APPENDIX B.5 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW "YOR]( 
CONFIDENTI-4J: 
PHYSICIAN'S REPORT TO THE SICK LEAVE BANK 
To Artendmg PhysiciaD 
The information requested on this form wj!] be used in a confidential manner as a basis for determining 
whether the employee is enTItled to additional sick leave pay- Please be advised you maybe contacted by 
the Sick Leave Bank doctOT, for further infolTlli3tion 
SlCK LEAVE BANK COMMITTEE 
SECTION A - (to be completed by employee) 
EMPLOYEE~ 
Name Date 
SECTION B (10 be completed by physician) 
AITENDING PHYSICLAN'S REPORT 
To the SJck Le,3ve Bank Committee: 
Daie of EXamlmTion: First Most Recent 
Dia gnosis (If operation has been performed, pJease describe and give date) 
Medical Prognosis: (Advise of any complications or any pertinent infoIlTJahoD including prospect of residual 
disa bility), 
W])en will patient be able to perform usual work? 
Ifmore information is needed, you may call me between ~~__---,-__~ ~__and 
Telephone number: 
Name 
____~_---_-_--MD. 
Signature _____________ MD 
Address: ~ _ 
Date: 
-.-------:--=----=---~------___,_-__,__-____,_--r_-_,_-,__-___,-____,--~__, 
SALARY SCHEDULES 
_. ._--=2~0~OB:....=_20:.:0:.:9 I__--_+_--_+---+---+--_+---+_---t----t---::--t----+---I------1 
CLERICAL 1 2 3 4 5 6 7 B 9 10 11 12 
GROUP 111-10 22.186 23.087 24.681 28.527 29.208 29.906 30.603 30.950 31.693 32.528 33.372 34.159 -----------.----.-------I.c...-::..:c....:-=.:::..f.c...-:=.::.::..:-t__::~::_:+__::.::c.;;..::_:+~:::=_:~-=.;:_':':_:':+____:;_::_':::::+_:_:.:.:_:::_:t___:_::'::::::i_~.:::=:+_-=~+--=-:":..:..::::.j 
GROUP III-S 30.127 31.030 33.202 38,452 39,380 40.337 41.289 41.766 42,777 43.919 44.764 45.549 -.--.--.------~-----~-----f--=..:::.c...:.::+--=-:..:.::..::+-::--::~+-=~+...::..:.:.:_,::.;+___:_:_:c:-:-:+--:-:-'=i--:-:-'-=r-_:_::"::_;:::_I___:_:::..:..::.+__~:_=_::_I_.:.:..:.:::..:.:j ._~ . __G_R_O_U_P_III:.l: . +----=::3..:.1,c:::8:::..52:t_..:::..32:.c,..:..75::.:6+....:3:.:5:.:.:,°:.:6:.:8-1-....:4.:.°:.:,6:::..2::.3/-..:.4.;.:1,.::.60:.;6+_4.:..:2:;..6:-:1:-=6+--::4-:3.:.:.6-:2-:-4t--::4-:-4 ',:-1::.28:+-_4::-,5:..:..2:-:0:-=0+-_4:-=6:..:.,4.:..:0:..;.7+-_4:..:.7.:..:.2::5:::..2+-...:4;;;.8.c:::O:::;38::.j
 
GROUP lilA-10 24,027 24,931 26,633 30,777 31,515 32.271 33,023 33.398 34.201 35,107 35.950 36,737
 
..__~ -.---+-....::....c-'=+----=-.:..c.::..:=-+---'-..:..:...:c~-:..:..cc-+----'---:-+---'-"'=+--:-'-::-::-+--::'-:-~--:-::'::-::-::t-_._.~----,...c :.c..:.+---=..::..:..:...:+----=-.::..:..:...=..:...J 
. G_RO_U_P_II_IA..:.s::.....__.~ __ 5..:.8.;...11--..:..35:.;...:..9°..:..2+_4_1:...;..5:..:5:..::0+-_4_2:..::.5..:.5..:..81-_4-,3.-::5_92:+-_4-::4..:.,6_2:-4+-_4-::5.:...1-::4-::1+-_4-:-6,-,2-:-36::i-_4-,-'7,,-4,-74+-_48:..:..3..:..1.;...7+__4:..::9..:...1:..::0...;..j4__. ~--=3:..:2:;,;,6:...;.7..:.8t-:.:3..:.3:..::.

_________.__Gc_R..:.O::....U::....P_II_1A_-_L ~ . f----=.34.;.:..:::52::;0:+-_3:.;5:..:..4.;.;2:..:1+-:.:3,-7..:..,8:..::8.;...1t-_4..:..3...:.8..:..57+-_4_4..:.,9::....1:..:8+_-4:..:.6.:...0-::4..:..2+_-4-7:....,1..:.6_41--:-...:,_72_4+-_4_8..:.,8_8_5+-...;5;.:°..:..,1:.:9,-4+-:.:5,-1:..::.° .:.3..:..91--.:.5.;.:1..:::82=-15
47
. ._..__G_R_()~!, _i'J~ 1Q. _ 1_..:.2.:.5.:..:8..:..72=+---=-26:;..,...:..77:...;.4+-:..:2:.:8:...;.,5:..:8:...;.1+-:.:3.::.3:..::,°.::.2.:.81--.:.33:.;.,.:.8...;19+-_3:;...4..:.,6:....3-::2+-...c3..:.5.:...4-::4..:..5+-_3..:..5.:..::8..:..53+_3..:..6:..:..7-:-:1:-:7+_...;.3],692 _~.a.,~~ _ 39,323 
GROUP IV-S 35.226 36.129 38,600 44,651 45.735 46,846 47.961 48.518 49.699 51,030 51.874 52,660
-. :......:.._-'- +_-=-=-=+-.:..:..::c.;...::::..t-----=-;:c:.::..=--=t_:...::...::..:...:..I--c...:..:.:.=-I-----=-'_'__+_-'-':-'_+_'-'--'t_--'-C I-----'.:.:..:+-....::....c':"::":'+-=-==:..:.j 
__~ ..::G..:..R..::O:.:U:.:.P_.:I..:.V__-L'-- ___j-3:.;7:..:.,5::::2:.;7+_:..:3:..:8:...;.,4:.:3:..:2+-.;...4..:.1:..::.0.;...7.:.°1--.;...47:..:.,.:.52:.:2+-_4:..:8:...;.,6::....7:.:5-1-_4..:.9:..::,9.::.2..:..61--:-5..:..0,'-7-'-11+-_5..:..1..:.,-::10.;..0+--::5-::2..:..,3-::7-::-2t-:..:.5.:.3:.....7..:.5.;..1+-..:.5.;..4.:..:5.:.95=+-_5:.;5:..:..3:.;8::..:..j1 
GROU P IV A._-1":0'-- +-_2::;7:..:.,8:..1:..;:8+-....:2:..:8:...;..7:..;2:.:;0+-:.:3..:.0:..::.8..:.2.:..51--.:..35:..:,.;...78.:.1+_3:..:6:...;..6:..4:.:3+-:.:3,-7:..::.5..:.3"..1+-..:.3..:..8,:.-4_14+-_3:;...8:..:..8..:..5:...;.7+-_3:..:.9.:...7-::9_7+--.;...4..:.0..:..,8;.::5.:.6t-...;4.;..1,:...;.7.:..00=+-_4.;.;2:..:.,4....:8~7 
_____.__G:...R_O.::...U-'--P_IV..:.A-'--..:.S . +---=.38:.:.5:.;6:.:5=+-....:3:.:9:..:..,4....:6:.:;8+-.;...4,.::..2:...:.1....:4.:.8+-..:.4.::.;8..;...76::;1+-_4.;.::9:..;.,9:..4....:7+-:..:5.;.::1.:...1..:.6"..2+-..:.5..:..2:..:..3..:..80+..:..:..:52.::.;..:..99:..:0+-_5-::4..:.;.2....:8_4+_:..:5;.::5:...:,7...;4.:.0t-:.:5,.::..6:..:..5.:.84+-=-57:..:.,.:..37....::..j1 
GROUP IVA-L 40.694 41,595 44,427 51.399 52.650 53.930 55,216 55.856 57.222 58,759 59.602 60.389 
__ ~. --.:G':"R".O=U'-P.....V_-1:..::0=--- f--=2:;9:..:...0:.:2:.:0+-....:2:.:9.:..:,9:..:2.:.5t-.:.3::;2,:..:0::;29=+-_3.::.;6:..:.,9:..8:..:6+-:..:3:.;.7..:..,8:...;.4.;...7t-:.:3.:.8:...;.,7.:..34+..:..:..:39:.;.,..:..6.:..17+_4...;0:...;.,0:..:6;.::3+-_4...:.1:..::.0..:.3.::..2+-_4.:.2:...:,1,.::..2::;51--_42.::.;,.:.96:.;8+_4:..;3:...;.,7;..:5-'14
 
GROUP V-S 39.766 40,668 43,353 49.964 51,152 52,366 53,581 54.192 55,516 57.008 57.851 58.637
 
_. . ~.__=G_R...c0...cU.;..P_V_-_=L ~.__ f--..:.4....:1.-=8::;95=+---.::42:;..,....:79:.:8=+-_4:.:5:...;..6:..:2:.:;9+-:.:5.=2:..:..5.:.99=+-..:..:..:53:..:.:..85::;1+_5:.:5:...;.'1:..:3.;.::4+-:..:5:..::6.:..,4_1_7+-..:.5-,-7.:..:0-,-60+_5.::...8::..:..4-,-5:...;.4+-_6:..:0:...;.,0:..:.2:.;.7+-:..:6:..::0..:...8:.;.7..:.1t-,.::..6....:1.:..:6=158
 
GROUP VI-10 30.225 31.127 33.231 38.189 39,050 39.936 40,818 41,263 42.262 43.389 44.233 45.019
 .~~----·----=.:.,:..:::::::........:..:....:.::------li----=~-:t---=-:.:=t__=~+--:-:.:..:.:.::.t--:~+--:.::.=t-:::-'-'::-:-:+--:-::=~='::+__::_::.:.:-:-:+-::-:-:=-=-.::.r--:-:~
GROUP VI-S 40,973 41,875 44.558 51.168 52,353 53.570 54.786 55,395 56.749 58.274 59.118 59.904 --------=-=-::-=----=--------+-.......::.:.:.....::+-~.::..:...:+-~=+-.:..;.:.;..:..:.I--=:.:..::,jf---':.:..;.:"'_"_I--':.....::...:-=t---';.:::..::...=.:.t----:..:..:..:......:...r-----:...:.='-'+---=..:..:..:..:...=..t----=,:.:..::..:-'1 
__~ ~-G'-ROUP VI-L 43.099 44.000 46,832 53.805 55,055 56.338 57,622 58,262 59,687 61.294 62.138 62,924 
.. _ ..__ .__ .__._A_ID_E_S-'--&_M_O_N_I_T..c0__R_S + __1'---+_....:2'--+_.:.3_+-_4-'---+_:..:5--=-1-_..:.6_+---::--::7 -:--:::+-_8=-:--+---,,:..:.9-::-:-:+-_1....:°_+-_1....:1_+_-..:.1::;2----1 
________ C:..:O::..:M::.:....PU::.T..:..E=:R..:..::...A.;.::ID:.:E:....._1:..;0'-­ +-...;2:.:3:..:...2:.:2:.;.7+-:.:2....:4..:..,3:.=2.::;.2t--=2..:..5,:..:3.:..63=+-_2.::.;6:..:.,4.;...0:.:9+_:..:.2:.;.7..:.;,0:.;.7.:.0t-....:2.;...7:...:,7..:..5-::41--..:..2.:..;8._7"..22:+-...:.2=-9:..;..7,..:.5:-:4+-...;3..:.0.:.;,5-:0-:-6+-..:.3"..1:..:..3_4.:..,91--..:..32::.:,_19::;3+_3:..:2:...;..9:..:7-=-19 
COM PUTER A_ID_E_-_S ~1_3:..:.2:..:., 1...;2:..:5+-...;3:..:3..:.;,2:.:5;.::2+_..:.3-:-4:..:.,6_7.:..51--..:..36:..:._10:..4+-...:.3:..7:...;.,0....:0:..::5+-.;.::3,-7:..::,9-:4,:,-0+-_3-,-9,:.-2,:,-66+_4_0:..:..6.::...7...c5+-_4_1.;..,6_9_6+__4_2.:..:,8..:.5..:..2+-_4.::.:3.:..:6.:..95+'_4_4..:.,4...;8'-'12 
COMPUTER AIDE - L 34,059 35.195 36,712 38,227 39,179 40.167 41,570 43,062 44.144 45,365 46,209 46,996 
__ ~ T.::...E:::A..:.C=-~H...:.I .....:N:..:G:...:A...:.S:.:S=,I::.ST....:A...:.N_T +_:..:.2.;.::4..:..,9:..::0..:.0t-:.:2;.::5:...:,4..:.1.:..91--..:..25.:..;,..:..93-=-8+_2...;6:...;.,4:..:5,-7+-....:2:..:.6:..::,9_7..:..5+--=2....:7.:...;.4.::...94-+---::-28:..:.,..:..01_3:+-_2...;8..:.,5.;.::3..:;2+-_2..:..9:..:..0..:.50+_29=.',:.:.5_69+-=-30::..:.,-,-08:..:8+-...c3:.:O..:.;.6:..;0-'-17 
_______. T_E_A__C_H_E_R_A_ID_E ~ 1--_19:.;..-,-1_14+-_2=-0:..:..0.:.1....:6+-_2:..:.0.:...8_7-:7,__ 4 ,:...;.4..:..96+_2=-5:..:.,-::11-:4:+--:2-:7..:..1:-1_4+-:..:.2'-7:..::.9..:.5..:..8+-.:.28:.;.....:74--i42_1.:.-7..:..37+--=-22:..:,.::..28:..4+-...;2:..:.2:.;...,8,-:4:-:8+-...:.2..:.3.:...6-:4..:..6+-..:..2__
_____...:.M.;.::S:..../....:H.::.S....:M:...:O:.;N..:..I.;...T.::.O....:R'-- +_19.::.:,'-1_71+--=-20::..:.,..:..07.;.::4+-_2-:1-'-.5-:4..:.0+_-:2,:,-5:...:.0..:..9..:..31---=25:.;..-72=-5+-.;.::2:..:6:..;..3::-:7:-:5+-:..:.2_7.:..,0-::2_1+--'-2-:-7:..:.,3_44-+---'-28::..:....:..03:...;.6+-_2-::8:.:.,8::-:1:-:1+-_2_9.:.;.6:..::5..:.5t-.:.3.::.:O':...;.4-::42"-1 
_. ..:::LA.,...N..:.G..:...:..U....:A,.::..G.=E.;...A....:JD:..E=- + __ __2....:9.;...5;.:5_4+-...c3..:.O.:..,4..:.5..:..61-..:..3.;.::2,_6-=-3°-+-_3_7...:..9..:..5_3+-...c3:..::8.:...9;.:0.:.8+-..:.3,:,-9,,:'8-::86-+---::40-,._86..:..8+_4-::1:.:.,3,-:5-:8+--::4-::2.:.;.3:-:9.:..6+--::4"..3":.56....:91--,,..44...:._4-=12+-_4...c5.;..,1...c9--'-l9 
SCIENCE AIDE 35,309 36.214 39.000 45.547 46.694 47,864 49.040 49.626 50,871 52,275 53.119 53.905 
.----.--.. :-=--:..:.=..:..:...:::..:...::...:::..:::-------!--....:...:..:..:....:...;+--'-'--_t_..:.;;.:..:..-+_---'--t--'-'--'-t_--'-___:r_--'----i---'--'-t--'--+--'--+--'--+--'-':':"::';-'-1 
--- -------.--,------:--:___:_::_--,r_----t---t---f---+---+---+---+---j----+----+----j-----j

TRANSPORTATION, MAINTENANCE
 
---_ .. _._-- ~-' ---­
& CUSTODIAL 1 2 3 4 5 6 7 B 9 10 11 12
 
--..-.--.-..- - - --~-----r--:-:-~_t_ -::-::-:_t____=__=_=+_---=-:-:-t_:-'-::__r_c:-=-:__:::l:__::-:::-:::_:_::1___::-:-_:_:_t___: _:_:+___:~::_::t___:-=-=-_:+___::____::_:_I
 
CLEANER 22,937 24.020 25.052 26,084 26,741 27.417 28,375 29,396 30,136 32,537 33.549 34,493

-.----------=-=-=--'-------------1-----'-__1__-..:..::...--=-+---'--+_--'-'---+---'--+-'----1--'----1---'-'-__'_/----'---I---'----+---'--+_-'--'--l
 
CU STODIAL WOR KER I f-_24-',_9_73-+-_25:..:...:..87...;6-1-_2_7.:..,6_3_7-1-_2-,-9:.-,4_19+--,-31-=._18-,-1__1__-3-2..;...9_5_4+_-3-4.:..,7-3_2+__3_5:.-.6_22_+_-,-36.;.::.-51-5+--3-7..:..5-2-5+_-3-8.:..,3_6_9+_-3-,9.-,-1--155
 
CUSTODIAL WORKER II 34,109 35.011 37,315 43.195 44.284 45,393 46,511 47,069 48.250 49,583 50,428 51.213
 
--_.__ . --'--. ~._-_.__._-------_.._- ------ ---_. 
__ _._._CU_S_T_O_D~A_L1_DRIVE_R ._________ 35.562 36,467 38,790 44,844 45.972 47,123 48,277 48,854 50.081 51,464 52,308 53.094 
SENIOR CUSTODIAN 36,442 37,346 39,683 45,815 47,438 49.612 51.785 52,869 54.196 55,692 56.535 57.322 
-- ----_.._----------------_._---_. 
GROUP I - BUS MECHANIC 40,095 40,997 43,488 50,130 51.390 52,680 53,462 53,854 55,207 56.732 57.575 58,361
--""-----------------_._.__._.._­
GROUP I - ALL OTHER' 38.131 39,034 41,410 47,734 48,933 50,161 50,908 51,285 52,572 54,025 54,868 55,655 
--~------------_._-~------..__._--_._-­
GROUP 11- ALL TITLES" 43,072 43.973 47,214 55.017 56,400 57.816 58,679 59,111 60,594 62,266 63,110 63,897
---.-.---.. ------+---'--+--'-'---1--'----1---=---1----'---=-1--=--'---+--'--1---'--'-'-+--'-__+---'--+_-'--_+_--'----.1
 
SENIOR MECHANIC 45,147 46.048 49,290 57.093 58.475 59.891 60.754 61,186 62.668 64.341 65,184 65.970

.-------1----'-'--+--'-'-'--+--'---1--'-'---+---=---1----'--+_--'----+---'-'---1-----'-__1__--'-__+---'--+--'---1 
HEAD MECHANIC 46,048 46.950 50,266 58,400 59,867 61,368 62.864 63.615 65,210 67.009 67.853 68.639
-- .---_.._-=---~--=------_._-_ ... 
HEAD CUSTODIAN 42,130 43.032 44,072 52.171 54,017 56.487 58,959 60,195 61,705 63,409 64,252 65,039 
~.._-... -~.. - --- -~.--+--'---I----'-'---+---=---'-/----'--+--'----I---=---'-/I-----'---I----'--+--=-'--+--'---+---'---I---'----1 
MATRON 20,307 20.586 21,464 24,376 24.990 25,619 26,247 26,562 27.231 27,987 28.831 29,616 
.--.-----.~----'--'----'--.;..----.---.------I---'--+_-'-'-'---+---'--+--'----'--I--'--_+_--'-__'_/----'--+---'----+----'--'-'---1-----'--+---'--+--'---1 
MESSENGER 24,800 25,500 26,250 27.000 27,750 28.500 29.250 30,000 30.750 31,500 32,250 33,000
.------.. --.-.---.~.--- --I----'--+---'--'+--'--+_-'--'-+--'--+---'--7---'---+---'---f-'--'-'--+---'---+--'--f----'----l 
-- ~~·===~I_G=HT=_D-I~~E_-~E-._N-T_I-A~L__=:=~_-_-_~·-r1_-,3-7-0li--t~---I-J--t=--i-_~--~ -----~~-=--=--~-1~--~--~ +==1----­1 
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SALARY SCHEDULES 
2009-2010 
CLERICAL 
GROUP 111-10 
GROUP III-S 
GROUP III-L 
GROUP IIIA-10 
GROUP IIIA-S 
---' 
GROUP IIIA-L 
GROUP IV- 1 0 
GROUP IV-S 
GROUP IV-L 
GROUP IVA-10 
GROUP IVA-S 
GROUP IVA-L 
GROUP V-10 
GROUP V-S 
-­
GROUPV-L 
GROUP VI-10 
GROUP VI-S 
GROUPVI-L 
1 2 3 4 5 6 7 8 9 10 11 
22,962 23,896 25,545 29,526 30,230 30,953 31,674 32,033 32,802 33,666 34,540 
31,181 32,116 34,364 39,798 40,759 41,749 42,735 43,227 44,274 45,457 46,331 
32,967 33,902 36,295 42,045 43,062 44,108 45,151 45,672 46,782 48,032 48,906 
24,868 25,804 27,565 31,855 32,618 33,401 34,178 34,567 35,398 36,336 37,209 
33,822 34,756 37,158 43,004 44,048 45,117 46,186 46,721 47,854 49,136 50,009 
35,728 36,661 39,207 45,392 46,490 47,654 48,814 49,394 50,596 51,951 52,825 
26,778 27,711 29,581 34,184 35,003 35,844 36,686 37,108 38,002 39,012 39,886 
36,459 37,393 39,951 46,214 47,336 48,486 49,639 50,216 51,439 52,817 53,690 
38,841 39,777 42,508 49,185 50,379 51,673 52,486 52,888 54,205 55,632 56,506 
28,792 29,725 31,904 37,034 37,926 38,844 39,759 40,217 41,190 42,286 43,160 
39,915 40,849 43,624 50,468 51,695 52,953 54,214 54,845 56,184 57,691 58,565 
42,118 43,051 45,982 53,198 54,493 55,818 57,148 57,811 59,225 60,815 61,688 
30,036 30,972 33,150 38,280 39,172 40,090 41,004 41,465 42,468 43,599 44,472 
41,158 42,091 44,870 51,713 52,942 54,199 55,456 56,088 57,459 59,003 59,876 
43,362 44,296 47,226 54,440 55,736 57,063 58,392 59,058 60,500 62,128 63,002 
31,283 32,217 34,394 39,526 40,417 41,334 42,247 42,708 43,741 44,908 45,781 
42,407 43,340 46,117 52,959 54,186 55,445 56,704 57,334 58,735 60,314 61,187 
44,607 45,540 48,471 55,688 56,982 58,310 59,638 60,301 61,776 63,440 64,313 
12 
35,354 
47,144 
49,720 
38,023 
50,822 
53,639 
40,700 
54,504 
57,319 
43,974 
59,379 
62,502 
45,286 
60,690 
63,816 
46,595 
62,001 
65,127 
AIDES & MONITORS 
COMPUTER AIDE - 10 
COMPUTER AIDE - S 
COMPUTER AIDE - L 
TEACHING ASSISTANT 
TEACHER AIDE 
MS/HS MONITOR 
LANGUAGE AIDE 
SCIENCE AIDE 
1 2 3 4 5 6 7 8 9 10 11 
24,039 25,173 26,250 27,333 28,018 28,726 29,727 30,796 31,573 32,446 33,319 
33,250 34,416 35,889 37,368 38,300 39,268 40,641 42,099 43,155 44,352 45,225 
35,251 36,427 37,997 39,565 40,550 41,573 43,024 44,570 45,689 46,952 47,827 
25,772 26,309 26,846 27,383 27,920 28,456 28,993 29,530 30,067 30,604 31,141 
19,783 20,717 21,607 22,497 23,064 23,647 24,473 25,354 25,993 28,063 28,936 
1!:1,842 20,776 22,293 25,971 26,625 27,298 27,966 28,301 29,018 . 29,820 30,693 
30,589 31,522 33,772 39,281 40,270 41,282 42,299 42,805 43,880 45,094 45,967 
36,545 37,481 40,365 47,141 48,328 49,539 50,756 51,363 52,651 54,105 54,978 
12 
34,133 
46,039 
48,640 
31,678 
29,750 
31,507 
46,781 
55,792 
-
TRANSPORTATION, MAINTENANCE 
& CUSTODIAL 
CLEANER 
CUSTODIAL WORKER I 
CUSTODIAL WORKER II 
CUSTODIAL/DRIVER 
SENIOR CUSTODIAN 
GROUP I - BUS MECHANIC 
GROUP I - ALL OTHEW 
GROUP II· ALL TITLES" 
SENIOR MECHANIC 
HEAD MECHANIC 
HEAD CUSTODIAN 
MATRON 
MESSENGER 
1 2 3 4 5 6 7 8 9 10 11 
23,739 24,860 25,929 26,997 27,677 28,377 29,368 30,425 31,191 33,676 34,723 
25,847 26,782 28,604 30,449 32,272 34,108 35,948 36,868 37,793 38,839 39,712 
35,303 36,237 38,621 44,707 45,834 46,981 48,139 48,717 49,939 51,319 52,193 
36,807 37,743 40,148 46,413 47,581 48,773 49,967 50,564 51,834 53,265 54,138 
37,718 38,653 41,072 47,418 49,098 51,349 53,597 54,719 56,093 57,641 58,514 
41,499 42,432 45,010 51,884 53,189 54,524 55,334 55,738 57,140 58,717 59,590 
39,466 40,400 42,859 49,405 50,645 51,917 52,690 53,080 54,412 55,916 56,789 
44,579 45,512 48,866 56,942 58,374 59,839 60,733 61,179 62,715 64,445 65,319 
46,727 47,660 51,015 59,091 60,521 61,987 62,880 63,327 64,861 66,592 67,465 
47,660 48,593 52,025 60,444 61,962 63,516 65,064 65,842 67,492 69,354 70,227 
43,604 44,539 45,614 53,997 55,908 58,464 61,023 62,302 63,865 65,628 66,501 
21,018 21,307 22,215 25,229 25,865 26,516 27,165 27,492 28,184 28,966 29,840 
25,250 26,250 27,000 27,750 28,500 29,250 30,000 30,750 31,500 32,250 33,000 
12 
35,700 
40,526 
53,006 
54,952 
59,328 
60,404 
57,603 
66,133 
68,279 
71,041 
67,315 
30,653 
33,750 
NIGHT DIFFERENTIAL 1,420 
"GROUP I SPECIAL SKILLS TITLES: 
" 
"GROUP " SPECIAL SKILLS TITLES: 
, 
BUS MECHANIC, BUS DISPATCHER, DRIVING INSTRUCTOR, STOCK CLERK (GARAGE), 
STOCK CLERK (CENTRAL STORES), GROUNDSMAN, PAINTER 
i 
AUTOMOTIVE MAINTENANCE MECHANIC, HEAD GROUNDSMAN, PLUMBER, CARPENTER, ELECTRICIAN, 
MAINTENANCE FOREPERSON (BLDGS), MAINTENANCE FOREPERSON (GROUNDS), 
OIL BURNER, WELDER, AUTOMOTIVE 
"­
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SALARY SCHEDULES 
2010-2011 
CLERICAL 
GROUP 111-10 
GROUP III·S 
GROUP III-L 
GROUP IIIA-10 
GROUP IIIA-S 
GROUP IIIA-L 
-
-­
--_.. _­
GROUP IV-10 
-------­
----­ -----­
GROUP IV-S 
GROUP IV-L 
GROUP IVA-10 
GROUP IVA-S 
-­
GROUP IVA-L 
GROUP V-10 
GROUPV-S 
GROUP Vol 
GROUP VI-10 
GROUP VI-S 
GROUP VI-L 
AIDES & MONITORS
 
COMPUTER AIDE - 10
 
COMPUTER AIDE - S
 
COMPUTER AIDE - L
 
TEACHING ASSISTANT
 
TEACHER AIDE
 
MS/HS MONITOR
 
LANGUAGE AIDE
 
SCIENCE AIDE
 
TRANSPORTATION, MAINTENANCE
 
& CUSTODIAL
 
CLEANER
 
CUSTODIAL WORKER I
 
CUSTODIAL WORKER II
 
CUSTODIAL/DRIVER
 
SENIOR CUSTODIAN
 
GROUP I - BUS MECHANIC
 
GROUP I- ALL OTHER"
 
GROUP II - ALL TITLES" 
-
SENIOR MECHANIC
 
HEAD MECHANIC
 
HEAD CUSTODIAN
 
MATRON
 
MESSENGER
 
NIGHT DIFFERENTIAL
 
'GROUP I SPECIAL SKILLS TITLES:
 
-
"GROUP II SPECIAL SKILLS TITLES: 
1 2 3 4 5 6 7 8 9 10 11 12 
23,801 24,768 26,477 30,603 31,333 32,082 32,830 33,202 34,114 34,895 35,801 36,645 
32,319 33,288 35,618 41,250 42,246 43,273 44,294 44,805 46,046 47,116 48,022 48,864 
34,170 35,140 37,620 43,580 44,634 45,718 46,799 47,340 48,653 49,785 50,691 51,534 
25,776 26,746 28,571 33,017 33,809 34,620 35,426 35,829 36,814 37,662 38,567 39,410 
35,056 36,025 38,514 44,574 45,656 46,764 47,872 48,426 49,769 50,929 51,834 52,677 
37,032 37,999 40,638 47,049 48,187 49,393 50,596 51,197 52,620 53,847 54,753 55,597 
27,755 28,722 30,661 35,431 36,281 37,152 38,025 38,462 39,523 40,436 41,342 42,185 
37,790 38,758 41,409 41,900 49,064 50,256 51,451 52,049 53,497 54,744 ' 55,649 56,493 
40,259 41,229 44,059 50,980 52,218 53,559 54,402 54,819 56,374 57,663 58,569 59,411 
29,843 30,810 33,069 38,385 39,310 40,262 41,210 41,685 42,838 43,829 44,735 45,579 
41,372 42,340 45,216 52,310 53,582 54,886 56,192 56,847 58,432 59,796 60,702 61,546 
43,655 44,623 47,660 55,139 56,482 57,855 59,234 59,921 61,594 63,035 63,940 64,784 
31,132 32,102 34,360 39,678 40,601 41,553 42,500 42,979 44,167 45,190 46,095 46,939 
42,660 43,628 46,508 53,600 54,875 56,177 57,480 58,136 59,757 61,156 62,061 62,905 
44,944 45,913 48,950 56,427 57,771 59,146 60,523 61,213 62,920 64,395 65,301 66,145 
32,425 33,392 35,650 40,969 41,892 42,843 43,789 44,267 45,491 46,547 47,452 48,296 
43,955 44,922 47,800 54,892 56,163 57,469 58,773 59,427 61,085 62,515 63,420 64,264 
46,235 47,203 50,240 57,721 59,062 60,438 61,815 62,502 64,248 65,755 66,660 67,504 
1 2 3 4 5 6 7 8 9 10 11 12 
24,917 26,092 27,209 28,330 29,041 29,774 30,812 31,920 32,836 33,631 34,535 35,379 
34,463 35,672 37,199 38,732 39,698 40,702 42,124 43,635 44,882 45,971 46,875 47,719 
36,538 37,757 39,384 41,009 42,030 43,090 44,595 46,196 47,516 48,666 49,572 50,416 
26,713 27,269 27,826 28,382 28,939 29,495 30,052 30,608 31,165 31,721 32,278 32,834 
20,505 21,473 22,396 23,319 23,906 24,511 25,367 26,279 27,033 29,087 29,992 30,836 
20,566 21,534 23,107 26,919 27,597 28,295 28,987 29,334 30,179 30,908 31,813 32,657 
31,705 32,672 35,005 40,715 41,740 42,788 43,842 44,368 45,636 46,740 47,644 48,488 
37,879 38,849 41,838 48,862" 50,092 51,347 52,608 53,237 54,758 56,080 56,985 57,828 
1 2 3 4 5 6 7 8 9 10 11 12 
24,606 25,768 26,875 27,982 28,688 29,413 30,440 31,535 32,439 34,905 35,991 37,003 
26,790 27,759 29,648 31,560 33,450 35,352 37,260 38,214 39,305 40,256 41,161 42,005 
36,591 37,560 40,030 46,339 47,506 48,696 49,896 50,495 51,937 53,192 54,098 54,940 
38,151 39,121 41,613 48,107 49,317 50,553 51,790 52,409 53,908 55,210 56,114 56,958 
39,094 40,064 42,571 49,149 50,890 53,223 55,554 56,717 58,337 59,745 60,650 61,494 
43,013 43,980 46,653 53,778 55,131 56,514 57,353 57,773 59,426 60,860 61,765 62,609 
40,906 41,875 44,423 51,208 52,494 53,812 54,613 55,017 56,589 57,956 58,861 59,705 
46,206 47,174 50,650 59,021 60,504 62,023 62,949 63,412 65,224 66,797 67,703 68,547 
48,432 49,400 52,877 61,248 62,730 64,249 65,175 65,638 67,456 69,023 69,928 70,772 
49,40b 50,367 53,924 62,650 64,224 65,834 67,439 68,245 70,192 71,886 72,791 73,634 
45,196 46,164 47,279 55,968 57,949 60,598 63,250 64,576 66,420 68,024 68,929 69,772 
21,785 22,084 23,026 26,150 26,809 27,483 28,157 28,495 29,312 30,023 30,929 31,772 
26,000 27,000 27,750 28,500 29,250 30,000 30,750 31,500 32,250 33,000 33,750 34,500 
I 
1,470 
BUS MECHANIC, BUS DISPATCHER, DRIVING INSTRUCTOR, STOCK CLERK (GARAGE), 
STOCK CLERK (CENTRAL STORES), GROUNDSMAN, PAINTER 
I I 
AUTOMOTIVE MAINTENANCE MECHANIC, HEAD GROUNDSMAN, PLUMBER, CARPENTER, ELECTRICIAN 
MAINTENANCE FOREPERSON (BLOGS), MAINTENANCE FOREPERSON (GROUNDS), I I 
OIL BURNER, WELDER, AUTOMOTIVE I I 
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APPENDIXD 
LAKELAND CENTRAL SCHOOL DISTRICT
 
CSEA CLEFJCAL RECLASSlFTCAnON GROUPING
 
R . dGCWTent Groupmg eVlse roupmg 
Eliminate--Move to Group III Junior Typist II 
f-------­
Eliminate--Move to Group illTypists: Library, Guidance, IIII 
Attendance, School Office 
Office Assistant
 
Clerks: AV, DeOH, Attendance
 
Receptionist: CO
 I 
Eliminate--Move to Group III Secretaries: Asst. Principals (HS, IIAIIA 
MSj, Chairpersons, Special Ed. 
Supervisor, Head Teachers 
III Junior Typist, 
Senior Asst. Princ (#2 Bldg Adm. 
Audit Clerk, Secretaries: MostIII 
Typists: Library, Guidance, 
HS, MS, ES) ** Transportation Attendance, School Office 
Supervisor, Sup 't B &0, Ass't Office Assistant 
Clerks: A V, DeON, Attendance 
Supervisor ofAlternative HS, Sec 
Director ofPPS, Special Ed 
Receptionist: CO 
Secretaries: Asst. Principals (HS, 
MSj, Chairpersons, Special Ed. 
Supervisor, Head Teachers 
Audit Clerk, Secretaries: Most 
Senior Asst. Prine (#2 Bldg Adm. 
HS, MS, ES) **Transportation 
Supervisor, Sup 't B &G, Ass't 
Director ofPPS, Special Ed 
Supervisor ofAlternative HS, Sec 
to Food Svc. Manager 
Secretary: #2 Business Officer, 
to Food Svc. A1anager 
Secretary: #2 Business Officer, IlIAI IlIA
 
Computer Operator
 Computer Operator
 
IV
 Clerks: Accounting, Payroll, Clerks: Accounting, Payroll, 
Personnel, Purchasing 
IV 
Personnel, Purchasing 
Secretaries: Principals (HS, MS, Secretaries: Principals (HS, MS, 
ES)*** £S)*** 
Senior Bookkeeper, Secretary: IVA Senior Bookkeeper, Secretary: 
I IVA 
Director ofFacilities and Director ofFacilities and 
Operations Operations 
Secretaries: Curriculum Director, V Secretaries: Curriculum Director, 
PPS Director, Director ofHR 
V 
PPS Director, Director ofHR 
Secretaries: Asst. Superintendents, VI Secretaries: Asst. Superintendents, 
Asst. to the Superintendent 
VI 
Asst. to the Superintendent 
** The AssIstant PnncIpal who IS the second In command, who assumes the bUlldmg
 
responsibility in the absence of the Principal.
 
***Notwithstanding the designation of Principal's Secretary to Group IV for 1987-88,
 
the Principals' secretary positions are designated.
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LAKELAND CENTRAL SCHOOL DISTRICT
 
SHRUB OAK, NEW YORK
 
MEMO TO: Board of Education 
Lakeland Central School District of Shrub Oak 
FROM: 
RE: Resignation 
I hereby submit this irrevocable letter of resignation for the purpose of retirement 
form the Lakeland Central School District of Shrub Oak, effective _ 
Date Signature 
Signed and sworn to before me this 
__day of , 20__. 
Notary Public 
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DEFINITIONS
 
ImmedIate when used as a modIfier before the words, "superior" or "supervIsor" designates the operational employee of next hIgher rank than 
the emp1o\'('C" ~f! questiC'!:, as follows· 
Irnmedlate Superior or
 
.fum>loyee In Question Immediate SupervIsor
 
Food Service Helper Food Service Helper I or II
 
AlJ other cafetena staff School Lunch Manager
 
Matron, Senior Custodian,
 
CustodIan, Cleaner Head Custodian
 
Custodian-Bus Dnver	 Head Custodian for custodial matters,
 
Transportation Supervisor for transportation
 
matters
 
Head Custodian	 Director of Facilities and
 
Building PrincIpals for daily opel ations
 
Special Skills
 
Transportation Bus
 
Mechanic and Automotive
 
Mamtenance Mechanic Head Mechanic
 
All other Transportation
 
Special Skills TransportatIOn Supervisor
 
0& M Stock Clerk Second Ranking Business OfficIal
 
Groundsperson, Painter Supervisor of Fields and Grounds
 
AlJ 0 & M Group R Maintenance Foreman
 
Clerical Staff (schools) Building Principal
 
School Monitor, Campus Monitor
 
AIdes, Teaching Assistants, Lang Tech Building Principal
 
District Level Clerical Staff Department Admmistrator
 
Head Mechanic, Bus Driver,
 
HlC Student Bus Monitor Transportation Supervisor
 
2. The telm "supervisor" or superior when not accompanied by the Word "immediate" is defined to mean: 
For custodial and maintenance personnel- Director of FacIlities,
 
For transportation personnel - Transportation Supervisor
 
For clerical staff - Building Principal or Department Administrator,
 
For cafeteria personnel- School Lunch Manager
 
The term "chief school busmess official" shalJ mean the highest-ranking business administrator of the District who reports dIrectly to the 
Superintendent of Schools 
3 
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SUBSTITUTE DRIVER DIFFERENTIAL 
Employees other than bus drivers who volunteer to be substitute bus drivers shall be 
substitute eligible to receive the substitute driver differential as provided in the attached salary 
schedules. The driver differential will be paid from the first of the month following the date 
such employees are able to drive a school bus, that IS, upon the successful completion of medical 
examinations, fulfillment of all New York State Education Department requirements, all 
Department of Transportation Article 19A requirements and the issuance of the appropriate 
license. Licensmg fees are the responsibility of the employee. School bus driver training and 
medical examinations will be scheduled at the convenience of the District. Employees will not 
be eligible for any additional compensation for training periods. Employees wishing to use other 
than district training and medical services do so at their own expense. It is understood and 
agreed that employees accepting the substitute driver differential must drive when called on by 
the District to do so at any time. It is also understood and agreed that driving assignments made 
under this article, if any, are made entirely at the discretion of the District and without regard 
to seniority. Employees who volunteer as a substitute driver under this article and who 
subsequently wish to resign this position and discontinue the differential, may do so but must 
provide tlNo weeks notice to the Transportation Supervisor before such resignation takes effect. 
APPENDIXH 
LAKELAND CENTRAL SCHOOL DISTRICT
 
SHRUB OAK~ NEW YORK
 
WORKERS' COMPENSATION PROCEDURES
 
for
 
CSEA Staff Members
 
The following delineates the steps that take place in the event an employee covered under 
tbe CSEA Con.tract is injured on the job, while performing his/ber duties. 
1. If you are injured on the job, you must report the accident to your immediate supervisor 
and complete the appropriate accident report form as soon as possible, but no later than 30 days 
after the accident. Please note: Until the report is filed, absences will be charged to sick leave or 
leave without pay. The accident report forms can be obtained either in the main office or nurse's 
office of any school building, in the Transportation Supervisor's Office or the Business Office. If 
you are personally unable to complete the report form, contact your supervisor with the details 
and shelhe will complete the information for you. 
2. The accident report form is then forwarded to the Business Office for further processing. 
Upon receipt, the Business Office prepares the official paperwork to be submitted to the Workers' 
Compensation Board. It is this form that advises Workers' Compensation of your accident. It 
also begins the procedures that will eventually determine if you will receive payment from the 
Workers' Compensation Board. 
3. You must see a doctor. The physician can be of your choice as long as she/he is 
authorized by the state Workers' Compensation Board. Please note, the District may exercise its 
option to send you to our Chief Medical Officer at any time. 
4. The Workers' C;ompensation Board will contact you directly with respect to medical 
reports, rnedi~al~x~inations, and other procedures necessary to complete your claim. 
The following two sections apply only to those employees eligible for sick leave. All others will 
be placed upon an unpaid leave of absence immediately and any payments will be sent to the 
employee directly from the Workers 'Compensation Board. 
5. If you are absent from work for more than one week, the District will determine whether 
or not we will exercise our optIOn to contlDue your pay in conjunctIO:;l with Auti cJe 11 of the 
CSEA Contract. In simplest terms, Article 11 states that the District may COntmue to pay an 
employee his/her regular salary up to six months during the time period it takes Workers' 
Compensation to adjudicate hislher claim without charge to the employee's accumulated leave 
time. Pending a \Vorkers' Compensation determination in your situation. we will continue your 
salary, uTlintenupted, for up to the full SIX months. If, after the six months has elapsed, your case 
has not been decided, you will be required to use your accumulated sick leave. Once you have 
used all your sick leave, you will then be placed on an unpaid leave until the '\Vorkers' 
Compensation Board decides your case. Please note that should the Workers' Compensation 
case not be decided in your favor, you must reimburse the District for any salary payments made 
for time periods not covered by work or sick or vacation leave. 
If infoill1ation becomes available to the District that the case will not be decided m your 
favor, you will be notifled, in vlIiting, that we will discontinue payment of your salary 
Immediately. In this case, you will be charged sick leave for the absence and then placed on an 
unpaid leave once you: sick time is exhausted. In addition, arry District paid portion of your 
health insurance premium will continue only for a period of twelve weeks, beginning with the 
first day absent, whether the time is paid, unpaid or a combination of both. After the twelve 
week period, if the case has not been adjudicated in your favor by the vVorkers' Compensation 
Board, you must assume the cost of the entire health insurance premium to continue these 
benefits. 
6. In enher of the above situations, if the Workers' Compensation Board decides in your 
favor, any leave time that has been charged will be returned to you in full for the time period 
encompassed by a Workers' Compensation salary award, provided you return the salary award to 
the DIStrict SICk leave must be used for any period of absence for which pay is granted and no 
Workers' Compensation salary benefits are awarded. In addition, we will reimburse you for 3ny 
health insurance premiums you paid during this time period. 
ALL EMPLOYEES SHOULD NOTE THE FOLLOWING: 
The District may require that your case be reviewed by our ChiefMedical 
Officer at any time dUring your absence or after you return to work. Any time you are examined 
by our Chief Medical Officer, please bring any and all information with you from your own 
doctor and be certain to advise the Chief Medical Officer of you I condition. 
While out on sick leavelWorkers' Compensation leave, you may NOT work for or 
be paid by another 'employer. If you do, you may be subject to disciplinary action 
